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                           6501 South 19th Street

                          Tacoma, WA 98466-6100
	REQUEST FOR PUBLIC RECORDS
REQUESTER:  Please complete form and submit to the Vice President of Administrative Services.

	TO:  TACOMA COMMUNITY COLLEGE


	DATE OF REQUEST
	TIME OF REQUEST

	PUBLIC RECORDS OR INFORMATION REQUESTED
	REQUESTED BY:

(Include name, address and telephone number)

	
	Name:

	
	Address:

	
	

	
	

	
	Telephone:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TO BE COMPLETED BY PUBLIC RECORDS OFFICER

ACKNOWLEDGEMENT OF RECEIPT
	REQUESTER—READ AND SIGN

I understand that I must abide by the Rules and Regulations published by Tacoma Community College, for the protection of public records, stated below.  I understand I will be charged fifteen cents per page for all copies I desire.

Signature:____________________________________________

	NO. OF COPIES
	AMOUNT REC'D
	DATE OF RECEIPT
	TIME OF RECEIPT


	

	PUBLIC RECORDS OFFICER
	RECIPIENT=S SIGNATURE


	

	Public records of the agency are provided for inspection and copying subject to the following regulations:

(1)
No person shall knowingly alter, deface, or destroy public records of Tacoma Community College.

(2)
Original copies of public records of the agency shall not be removed from the offices of the agency.

(3)
Care and safekeeping of public records of the agency, furnished pursuant to a request for inspection or copying, shall be the sole responsibility of the requester.

(4)
Records furnished for public inspection or copying shall be returned in good condition and in the same file sequence or organization as when furnished.

(5)
Boisterous or otherwise disruptive conduct by those requesting public records of the college shall not be permitted.

My signature above acknowledges that I have read, understand, and will comply with the above-stated regulations.
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