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TACOMA COMMUNITY COLLEGE

HARDSHIP WITHDRAWAL APPLICATION FROM XE "Forms: Hardship Withdrawal Application" TIAA-CREF GROUP RETIREMENT ANNUITY PLANS
Before applying for a hardship withdrawal, it is strongly recommended that you obtain advice from a certified financial planner or a certified public accountant regarding the tax implications.  Funds can be withdrawn from your TIAA account only by irrevocable agreement to withdraw the funds at 10% per year over a ten-year period.  Subject to the restrictions below, funds in your CREF account are all available for hardship withdrawal.   WAC 131-16-056 (included with this form) and the Internal Revenue Code permit hardship withdrawals of member contributions from the basic TIAA-CREF retirement plan under specified and limited circumstances.  To apply for a hardship withdrawal of member contributions from the basic TIAA-CREF retirement plan, complete and sign the participant application below and TIAA-CREF’s “Request for a Preretirement Cash Withdrawal” form and present them to the College benefits manager. The College president or designee must approve all hardship withdrawals before they can be processed by TIAA-CREF.

Participant Application
Name:
___________________________________
Social Security Number: __________________________

Address:________________________________________________________________________________
TIAA Contract Number: ___________________ 
CREF Contract Number: __________________________

I hereby apply for approval of a hardship withdrawal of $_____________ from my Community and Technical College System TIAA-CREF basic retirement account(s) listed above.  I have an immediate and heavy financial need as indicated by the condition(s) I have initialed below (initial all conditions that apply):
_____
The requested withdrawal is needed to prevent eviction from or foreclosure on my principal residence.

_____
The requested withdrawal is needed to pay unreimbursable medical expenses for myself, my spouse, 

and/or my dependents (may include children and parents).

_____
The requested withdrawal is needed to prevent impending bankruptcy.

Note:  In order to make a hardship withdrawal, the Internal Revenue Code requires that a participant be unable to meet the above identified financial need through any and all of the following:  (a) reasonable liquidation of assets, (b) borrowing from supplemental retirement accounts, (c) reimbursement or compensation by insurance or any other source, and/or (d) stopping any voluntary employee contributions to tax deferral or savings plans made available through the College.

I certify that I have read and understand all of the above conditions for hardship withdrawals.  I further certify that I have the immediate and heavy financial need(s) initialed above, that I meet the above described Internal Revenue Code conditions for hardship withdrawals, and that the requested withdrawal is the minimum necessary to meet the indicated financial need(s) plus related taxes and early withdrawal penalties.  I understand that the amounts withdrawn may not be replaced in my TIAA-CREF retirement accounts and the withdrawals are taxable income in the year they are received.

Participant’s Signature: ________________________________     Date:  _____________________________

Participant’s Printed Name:  _________________________________________________________________

College Approval

I have reviewed this application for hardship withdrawal from the above named employee’s TIAA-CREF basic retirement account.  The employee has certified that he or she has one or more of the immediate and heavy financial needs that permit withdrawals in accordance with WAC 131-16-056 and the Internal Revenue Code.  The employee has also certified that he or she is unable to meet the need(s) through other resources including (a) reimbursement or compensation by insurance or other source, (b) reasonable liquidation of assets, (c) borrowing from supplemental retirement accounts, life insurance values, or commercial sources, and/or (d) stopping of any voluntary employee contributions to tax deferral or savings plans available through the employer.  Accordingly, the employee’s request for hardship withdrawal is approved.

Signature of Asst Dir of HR Operations: _________________________     Date:  _____________

Printed Name of Asst Dir of HR Operations:  __________________________________________

Note:  In the absence of the Asst Director of HR Operations, the Associate Vice President of Human Resources, the VP for Administrative Services or the College President may sign this form. TC "Hardship Withdrawal Application form" \f C \l "2" 
WAC 131-16-056 XE "WAC 131-16-056"   Hardship withdrawals TC "WAC 131-16-056  Hardship withdrawals" \f C \l "3"   (1) In the event of a financial hardship consistent with requirements of subsection XE "Hardship Distribution"  (2) of this section and Section 403 (b)(11) of the Internal Revenue Code, a participant may withdraw all or part of the following plan funds:  (a) pre-1998 employee contributions, (b) any pre-1989 earnings on employee contributions), (c) any Section 414 (h) employer pick-up contributions, and (d) any contributions transferred to this plan from another employer’s plan.  Such funds may be withdrawn from the participant's Washington community and technical college system TIAA/CREF retirement account while actively employed.  Hardship withdrawals may not be larger than the amount necessary to meet the immediate and heavy financial need defined in subsection (2) of this section plus taxes on withdrawn funds and early withdrawal penalties.  Employer contributions (other than Section 414 (h) pick-up contributions) and earnings on the employer contributions may not be withdrawn as a hardship withdrawal.


(2) To enable hardship withdrawal of funds, the Internal Revenue Code (Section 1.401(k)-1(d)(2)) requires that the college president or designee shall verify that the participant has certified in writing that:


(a) The participant has an immediate and heavy financial need XE "Financial Need" ; and


(b) The participant has no other resources reasonably available to meet the need.

Withdrawals shall be deemed to be for "an immediate and heavy financial need" only if they are for:


(i) Payments to prevent eviction XE "Eviction"  from or foreclosure XE "Foreclosure"  on the principal residence of the participant;


(ii) Payments to prevent the participant's impending bankruptcy XE "Bankruptcy" ; and/or


(iii) Unreimbursable medical expenses XE "Medical Expenses"  incurred by the participant, spouse, dependent children, and/or dependent parents.


The participant shall be deemed to have "no other resources reasonably available to meet the need" if the participant certifies that he/she cannot meet the need through:


(A) Reimbursement or compensation by insurance or another source;


(B) Reasonable liquidation of assets;


(C) Borrowing from supplemental retirement accounts, life insurance values, or commercial sources; and/or


(D) Stopping any voluntary employee contributions to tax deferral or savings plans made available by the employer.  Contributions to the employer-sponsored retirement plan must continue while the employee remains eligible for the plan.


(3) Hardship withdrawals from the community and technical college TIAA/CREF plan are taxable income in the year received.  Taxes, early withdrawal penalties, and any other consequences of hardship withdrawals shall be the sole responsibility of the participant.  Withdrawals from this qualified TIAA/CREF plan may not be replaced at a later date.
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