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Tuition Waiver


Procedures








Eligible Tacoma Community College, state of Washington employees and members of the Washington National Guard may enroll for and receive a tuition exemption for up to ten (10) credits each quarter, provided they enroll on a space available basis.





Eligibility





Tacoma Community College permanent employees employed half-time or more.


Non-Tacoma Community College permanent classified or state employees employed half-time or more.


Permanent classified and exempt paraprofessional employees of technical colleges employed half-time or more.


Non-academic employees and members of the faculties and instructional staff employed half-time or more at state institutions of higher education other than Tacoma Community College or;


Members of the Washington National Guard.





Registration





You may submit your tuition-exemption/waiver forms to the Registration Office when you register.  Registration will be on a space available basis. Eligible TCC employees may register on the first day of the instructional quarter.  Other eligible state employees and members of the Washington National Guard may register on the 3rd day of the instructional quarter.  No new course sections will be created to accommodate tuition waiver requests.





Fees





Tuition under this program is established at $5.00 per class.  CAP, technology and other fees associated with class requirements are the responsibility of the student and not exempted under this section.  This tuition exemption program does not apply to non-credit courses requiring registration fees.  Fees will be paid at the Cashier’s Office at the time of registration and during regular business hours.  Fees are non-refundable, even if the student withdraws during the first week of the quarter.





Approval





Tacoma Community College eligible employees must obtain approval to take classes from their supervisor, supervising dean or designee if classes are during working hours.  It is the responsibility of the employee to make arrangements with their supervisor or supervising dean to make up hours missed, if approval has been given to attend class during working hours. 





Members of the Washington National Guard and other Washington State employees working half-time or more, must complete the space available waiver form and submit it to the Registration Office when registering for a class.   Members of the Washington National Guard and other Washington State employees are responsible to have their personnel office complete the verification section of the form.





Enrollment





Enrollment information on employees enrolled on a space-available basis will be maintained separately from other enrollment information and will not be included in official enrollment reports, nor shall persons enrolled pursuant to the provisions of this section be considered in any enrollment statistics which would affect budgetary determinations.





Computations of enrollment levels, student-faculty ratio, or other similar enrollment related statistics must exclude student credit hours generated by enrollment for which waivers have been granted under this section.





The maximum number of hours for which an employee may enroll will be limited to no more than ten quarter hours per quarter.





Employees taking courses under this section may do so after their normal working hours.  Any exception will require special permission by the employees supervising dean or director and the employee will be required to make-up the time during the same work day.





Courses taken on tuition waiver basis may count as professional activity units for Tacoma Community College academic employees provided established district procedures are followed.





Space-Available Class





A class that has not achieved its maximum enrollment by the first day of instruction.


A class that has achieved its maximum enrollment and for which an instructor signs an overload slip to admit an eligible employee on the first day of instruction.


Fully enrolled programs may choose not to accept or enroll students using the tuition-exemption.





Grades





Grades will be determined and posted to transcripts in the same manner as regular tuition paying students.  Transcripts must be requested from the Records Office.
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