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COLLEGE TRANSFER

DEGREES

Associate in Arts and Sciences
. Option A
(] Option B

Associate in Biology

Associate in Business

Associate in Elementary Education
Associate in Pre-Nursing

Associate of Science
. Biological and Chemical Engineering
. Biology
. Chemistry
Computer and Electrical Engineering
Computer Science
Earth Sciences
Engineering
Environmental Sciences
Mechanical, Civil, Aeronautical, Industrial and Material Science
Engineering

Physics

PROGRAM AREAS

Arts, Humanities & Social Sciences
. American Ethnic and Gender Studies
. Anthropology
. Art
. Communication Studies
English Composition
English Literature
History
Humanities
Library Science
Music
Political Science
Psychology
Social Sciences
Sociology
World Languages: Arabic, Chinese, French, German, Japanese,
Spanish
Business
. Accounting (Academic)
. Business (Academic)

. Economics

Physical Education

Sciences, Mathematics & Engineering

. Astronomy

. Biology

. Botany

. Chemistry
Computer Science
Engineering
Environmental Science
Geography
Geology
Mathematics
Nutrition
Oceanography
Physics

Sciences

CAREER TRAINING

DEGREES/CERTIFICATES
Associate in Applied Sciences

Certificate of Completion

PROGRAM AREAS

Business
. Accounting

. Business
Early Childhood Education: Emphasis on Children with Special Needs

Health

. Diagnostic Medical Sonography

e  Emergency Medical and Health Services
. Health Information Technology

. Nursing, Associate Degree

. Radiologic Science

. Respiratory Therapy
Human Services
Paralegal

Technology

. Networking & Cyber Security
GIG HARBOR CAMPUS

College Transfer Classes
Adult Basic Skills/High School Completion
Continuing Education

Learning Resource Center

. Student computers
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?dt"is?ng INVISTA PERFORMANCE SOLUTIONS
utoring

(formerly Corporate Education)

¢ Leadership & Management

LEARNING PROGRAMS

elearning e Communication Skills
e Core Business Skills
Library e Software & IT Training
Process Improvement

Learning Centers:
Industrial & Technical Skills

Business E ducation Center (BEC)

Center for Academic Support & Achievement (TRIO/ MECA)
Cooperative Learning Center

Learning Resource Center (Gig Harbor Campus)

Math Advising Resource Center (MARC)

Supplemental Instruction

Workforce E ducation Computer User Lab

Writing and Tutoring Center

Learning Labs:
e Active Learning Lab
e Art Gallery
. Computer Assisted Learning (CAL) Lab
. Cooperative Learning Center

STUDENT SERVICES

Advising & Counseling
Experiential Learning
Fresh Start

Human Development
International Students
Running Start

Study Abroad
Supplemental Instruction

TRANSITIONAL STUDIES

English for Academic Purposes (EAP)
Developmental Education

Adult Basic Skills
e  ABE - Adult Basic Education
e  AESL - English as a Second Language
e  HS21+

Integrated Basic Education and Skills Training (I-BEST)

CONTINUING EDUCATION

Arts and Creativity
Business and Computers
Health and Wellness
Home and Garden
Performing Arts
Photography

Trips and Tours

World Languages
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Welcome to TCC!

Welcome to TCCl!

FOR ADDITIONAL COPIES OF THIS CATALOG:
Download a free version at www.tacomacc.edu/ collegecatalog.
Print it all or just the pages you need.

NOTE:

Information in this catalog is accurate at the time of publication.
However, Tacoma Community College reserves the right to make
appropriate changes in procedures, policies, calendars,
requirements, programs, courses and fees. When feasible, changes
will be announced prior to their effective dates, but the college
assumes no responsibility for giving any particular notice of
changes. Nothing included in this catalog should be construed to
create any contractual rights.

TCC AT A GLANCE

Tacoma Community College provides a dynamic learning
environment that is recognized for student success, academic
excellence and quality instruction.

Students can pursue degrees or receive career training for
affordable tuition at convenient locations during the day, evenings,
weekends or online. TCC offers 60 transfer areas of study and over
30 career-oriented certificate and degree programs. Students who
enroll at the college enjoy intimate class sizes, diverse classmates
and highly qualified instructors. Of TCC’s 126 full-time faculty, 90
hold master’s degrees and 31 hold doctorates.

TCC students interact with students from diverse local and
international backgrounds, and have opportunities to participate in
a variety of sports, clubs and activities. TCC also offers strong
student support services to help ensure student success. This
catalog introduces the college and its programs and activities.

MISSION

TCC creates meaningful and relevant learning, inspires greater
equity, and celebrates success in our lives and our communities.
CORE THEMES

Create learning, achieve equity, engage community and embrace
discovery.

VISION

Tacoma Community College is recognized as a spirited leader in
emphasizing and documenting student learning. We are known for
our commitment to innovation and excellence, our inclusive
internal and external community, and our technology integration.
We achieve this through the collective dedication and recognition
of our college family.
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VALUES

Tacoma Community College promotes student success by
embracing core values of:
e Integrity
e Leadership
e Trust
e Excellence
Innovation
Access
Responsibility
Diversity
Mutual Respect
Collegiality

EDUCATIONAL OPTIONS

TCC serves more than 18,000 students each year. Students can

choose:

¢ College Transfer: TCC offers six Associate degrees to help you
reach for your bachelor's degree: Associate in Arts and Sciences,
Associate in Biology, Associate in Business, Associate in
Elementary E ducation, Associate in Pre-Nursing and Associate
of Science. Each degree is directly transferable to most four-year
colleges and institutions in Washington state.
Career T raining: TCC’s certificate and degree programs
provide training for high demand careers in business, health and
professional services.
T ransitional Studies: These programs help students improve
their basic reading, writing and math skills, earn a high school
diplomma or IBEST job-ready certificate, or study English for
Academic Purposes (EAP).
Continuing E ducation: TCC provides customized training
services to businesses and classes to meet individual needs for
improved job skills, employment certification, or personal
enrichment.

TCC IS A SMART INVESTMENT

While the cost of attending four-year colleges and universities is

beyond the reach of many students, tuition at Tacoma Community

College remains affordable, and TCC academic credits will transfer

to most four-year colleges and universities.

e Tuition and fees at four-year private colleges and universities
average $28,500 per year.

e Tuition and fees at four-year public colleges and universities
average nearly $8,244 per year.

e Tuition and fees at Tacoma Community College average about
$3,600 per year.




Welcome to TCC!

TCC offers a variety of financial aid packages to help students communicate with high schools and service organizations to

reach their educational goals. In 2012-2013, the average TCC award promote TCCs’ academic programs and the importance of lifelong

-- including grants, loans, work study employment and scholarships education. Services include:

-- was $5,782. Students received $1.3 million in scholarships.
TCC's Financial Aid office offers limited work study jobs to

eligible students, and the TCC Career Center posts some 100 new

e Campus tours
e Workshops on financial aid and how to enroll

e College/career awatreness nights

jobs each month and offers job search services to students.
DEGREE LEARNING OUTCOMES
STUDENT SUPPORT SERVICES

TCC has a responsibility to the larger community to guide its
TCC offers comprehensive student support services to help ensure students toward becoming thoughtful, skilled, contributing citizens.
student success. To that end, we have developed outcomes (listed below) that we
e A nationally accredited Early Learning Center for child care expect every degree recipient to meet. Yet much of what we hope
e Counseling and Advising Center students learn is not easily measurable, nor is it necessarily
e Career Center completed when they acquire a degree here.
Access Services for students with disabilities Intellectual curiosity and creativity, appreciation for a broad
Center for Academic Support and Achievement (CASA) education, respect for self and others, a strong ethical conscience,
0 TRIO Student Support Services program
0 Center for Multi-Ethnic and Cultural Affairs (MECA)

International Student Services and Programs

resourcefulness in the face of change — these are qualities that may
take time to develop, and may be attained beyond TCC in
communities, workplaces, and other institutions of higher learning.
Free tutoring and writing services: We take seriously our role in nurturing these qualities while
0 Writing and Tutoring Center students are here and we try to cultivate in our graduates an
O Business Education Center

0 MARC and other instructional labs

Comprehensive financial aid programs

awareness that the degree they earn here is not the end of their
learning, but a beginning. While students attend TCC, we hold
ourselves accountable both to them and to the wider community

Scholarships and grants through the TCC Foundation
Worker Retraining program

Opportunity Grants

Basic Food, Employment & Training (BFET)
Veterans

Supplemental Instruction

Computer Assisted Learning (CAL) Lab

Cooperative Learning Center

Peer Mentors

STUDENT LIFE

The TCC experience doesn't end when students leave their classes.

TCC students find many opportunities for involvement in college
life, through clubs, concerts, multicultural programs, student
government and other activities.

MEET OUR STUDENTS

Its diverse student body is one of Tacoma Community College’s
greatest strengths. Students of color comprise 41 percent of all
TCC students. TCC also hosts nearly 400 international students
each quarter, whose global perspectives enhance the TCC
experience. Whether teenagers or members of the over-50
population, students are likely to find classmates like them in their
TCC courses.

RECRUITMENT AND COMMUNITY OUTREACH

The purpose of TCCs’ Outreach and Recruitment Services is to
provide information on TCC and its programs to prospective
students, parents and community members. Outreach staff

for the following degree-related learning outcomes:

Upon completing a degree at Tacoma Community College,
students will be able to:

Core of Knowledge (COK)

Demonstrate a basic knowledge of each of the distribution areas
(Written Communication, Humanities, Quantitative Skills,
Natural Sciences and Social Sciences; or, as applicable, specific
career training programs), integrate knowledge across disciplines,
and apply this knowledge to academic, occupational, civic and
personal endeavors.

Communication (COM)

Listen, speak, read, and write effectively and use nonverbal and
technological means to make connections between self and
others.

Critical Thinking and Problem Solving (CRT)

Compare, analyze, and evaluate information and ideas, and use
sound thinking skills to solve problems.

Information and Information T echnology (IIT)

Locate, evaluate, retrieve, and ethically use relevant and cutrent
information of appropriate authority for both academic and
personal applications.

Living and Working Cooperatively/ Valuing Differences
(LWOC)

Respectfully acknowledge diverse points of view, and draw upon
the knowledge and experience of others to collaborate in a
multicultural and complex world.

Responsibility & E thics (RES)

Demonstrate an understanding of what constitutes responsible
and ethical behavior toward individuals, the community, and the

environment.
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Welcome to TCC!

ACCREDITATION

Tacoma Community College is accredited by the Northwest
Commission on Colleges and Universities, 8060 165th Avenue NE,
Suite 100, Redmond, WA 98052. Specialized curriculum
accreditation recognized by the Council for Higher Education
Accteditation and/or the U.S. Department of Education include
the following:

e TCC’s Associate Degree Nursing program is accredited by the
National League for Nursing Accreditation Commission
(NLNAC).

TCC’s Health Information Management program is accredited
by the Commission on the Accreditation for Health Informatics
and Information Management Education (CAHIIM).

TCC’s Respiratory Therapy program is accredited by the
Committee on Accreditation for Respiratory Care (CoARC).
TCC’s EMT-Paramedic program is accredited by the Committee
on Accreditation of Educational Programs for the EMS
Professions (COAEMSP) in collaboration with the Commission
on Accteditation of Allied Health Education Programs
(CAAHEDP).

TCC’s Radiologic Sciences program is accredited by the Joint
Review Committee on Education in Radiologic Technology
(JRCERT).

TCC’s Paralegal program is approved by the American Bar
Association.

TCC’s Diagnostic Medical Sonography program is accredited by
the Joint Review Committee on Education in Diagnostic
Medical Sonogtraphy.

THE COLLEGE CAMPUSES

Tacoma Community College is a comprehensive state-supported
institution serving more than 720,000 residents of the
Tacoma-Pierce County area. The college’s service district includes
all of Tacoma and the Pierce County portion of the Olympic
Peninsula and serves the Tacoma and Peninsula School Districts.
TCC is one of 34 community and technical colleges in a statewide
system. The college has an annual operating budget of $32 million.

TACOMA CAMPUS
6501 South 19th Street, Tacoma 253.566.5001

Located on a 150-acre site in west Tacoma, the Tacoma Campus
houses 31 buildings including a computer center, learning resource
center, art gallery, gymnasium, student center, children’s center,
auditorium and bookstore. The Tacoma-Pierce County area,
located on Puget Sound between the Cascade and Olympic
mountain ranges, offers residents and visitors a wealth of cultural
and recreational opportunities. The city of Seattle is located 35
miles north of Tacoma.

GIG HARBOR CAMPUS

3993 Hunt Street, Gig Harbor 253.460.2424
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Located in a 13,000-square-foot facility, the Gig Harbor Campus
provides educational services to residents and organizations in Gig
Harbor and throughout the Peninsula.

The Gig Harbor Campus offers courses for credit toward an
associate degree, career training and Worker Retraining programs,
adult basic skills, and personal interest classes. Classes are available
at day, evening and weekend times. Services available to Gig
Harbor students include registration, assessment, advising, career
exploration, and cashiering. Students have internet access through
campus labs, laptops for in-building checkout, and can use the
online library to order materials from the Tacoma campus.

The Gig Harbor Campus also hosts community events
throughout the year.

Reach Your Degree Toll Free!

All classes required for the Associate in Arts and Sciences transfer
degree are offered at the Gig Harbor Campus, in morning and
evening schedules. Students may fulfill requirements for other
certificates and degrees by taking combinations of classes at the
Gig Harbor Campus and online. In addition a variety of other
classes are offered which fulfill prerequisites for other programs.

Continuing Education Programs

TCC’s Gig Harbor Campus offers a variety of non-credit personal
intetest classes. These range from art, fitness, and digital
photogtaphy classes to gardening seminars and senior programs.
Courses in computer basics and emerging technology are offered in

computer labs, on laptops and mobile devices.

BRIDGE PROGRAM AT THE EVERGREEN STATE
COLLEGE - TACOMA

1210 South Sixth Avenue, T acoma 253.680.3022

Tacoma Community College’s Bridge Program is presented in
partnership with The Evergreen State College-Tacoma (TESC-T).
The Bridge Program’s liberal arts curriculum is intended for
students interested in pursuing bachelor’s degrees at The Evergreen
State College. Students who fulfill the requirements of this Option
B degree are eligible to apply to the upper-division baccalaureate
degree program at The Evergreen State College’s Tacoma or
Olympia campuses. Courses included in this degree can be
transferred to other colleges and universities on a course-by-course
basis.

The Bridge program provides a unique learning experience.
The program of studies follows TCC’s transfer associate degree
requirements, omitting the physical education requirement. Bridge
students who wish to earn the direct transfer degree in order to
transfer to other Washington colleges and universities may choose
to complete three physical education activity credits on TCC’s main
Tacoma campus.

Bridge Program courses ate offered in the evening at the
TESC-T campus. For more information, call the Bridge program at
253.566.5366 or TESC-Tacoma at 253.680.3000.




ACADEMIC CALENDAR

Please note: Dates are subject to change.

SUMMER 2014
Day/evening classes begin
Last day of class

FALL 2014

Day/evening classes begin
Educational Planning Day
Veteran’s Day holiday
Thanksgiving holidays
Last day of class

Final exams and grading

WINTER 2015

Day/evening classes begin

M.L. King Jr.’s Birthday observed
Educational Planning Day
President’s Day observed

Last day of class

Final exams and grading

SPRING 2015

Day/evening classes begin

Professional Development Day
Educational Planning Day
Memorial Day observed

Last day of class

Final exams and grading

June 23
August 14

September 22

October 22 (no day classes)
November 11

November 26-28
December 5

December 8-11

January 5

January 19

February 5 (no day classes)
February 16

March 16

March 17-20

March 30

April 24 (no day classes)
May 7 (no classes)

May 25

June 8

June 9-12

Welcome to TCC!

TACOMA COMMUNITY COLLEGE | 2014-2015 CATALOG




Enrollment Services

Enrollment Services

STEP UP! GET INTO COLLEGE

1. Apply/Reapply

Apply online or in person (Bldg. 7 or at the Gig Harbor Campus).
There is no application fee.

o www.tacomacc.edu/theenrollmentprocess

e P:253.566.6042

2. Get connected with MY TCC
Activate your newly assigned TCC student email.

e my.tacomacc.edu

3. Explore your interests on Inside TCC

Connect to all the info you need to become a student at TCC -
takes 5 minutes tops!

o https://insidetcc.tacomacc.edu

e P: 253.566.6042

4. Paying for college

Start early and do it simultaneously as you complete all these steps.

e www.tacomacc.edu/costsandaid

e P:253.566.5080

5. Assess your skills
To get into classes, an evaluation of your skills is needed. Do it by
testing or transcript review.
o www.tacomacc.cdu/assessyourskills
P: 253.566.5093 (Tacoma Campus)
P: 253.566.5158 (24-hour information line)
P: 253.460.2424 (Gig Harbor Campus)

6. Get oriented

New students must attend a NSAO (New Student Advising &
Orientation) to get classes.

® www.tacomacc.edu/getotiented

e P:253.566.6091 (Tacoma Campus)

e P:253.460.2424 (Gig Harbor Campus)

7. Pay your tuition
Missing the due date can mean missing out on the classes you
wanted ...

e www.tacomacc.edu/tuition

Start classes!

ADMISSIONS

ADMISSION TO TCC

The college has an open-door admission policy which reflects its
commitment to access to higher education. Consistent with its
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open-door policy, Tacoma Community College practices equal
opportunity in its educational programs. No one is denied
admission to the college because of race, color, creed, religion,
national origin, gender, sexual orientation, age, marital status,

disability, or status as a disabled veteran.

New Student Admission

New student admission is a simple process. Simply submit an
admissions application on the web or to Enrollment Services as
early as possible and at least 30 days prior to the quarter in which
you want to begin. Admission to TCC is available to individuals
who are high school graduates, at least 18 years of age, or have
obtained a GED. Applicants under 18 years of age who have not
graduated from high school may be eligible to enter TCC through
cither the Running Start or Fresh Start programs. Other applicants,
age 16-18, must obtain written releases from the principal of the
high school they last attended. Admission of these applicants will

be considered on a case-by-case basis.

Readmitting Students

Readmitting students who previously attended TCC (including any
of the off-campus sites) and who have not attended for one quarter
or more (excluding summer quarter) must reapply to the college. If
the student attended within the past year, he or she may reapply
vetbally over the phone. If it has been over a year, the student can
apply online or in person at the college. For more information,
contact Enrollment Services at 253.566.5325.

Attended Another College

If you attended another college, mail or bring in your official
college transcript(s) to the Enrollment Setvices (TCC, 6501 S. 19th
St., Tacoma WA 98466) for a transcript evaluation. Evaluations
usually take up to three months. Once it is completed, you can
review your transfer-in credits at MY TCC portal (go to the TCC
website, select Quick Links, click My E-Services and then Your
Transfer Credits). You can also obtain a copy of your transfer-in
credits at the Enrollment Services office, Bldg. 7 (picture ID
required).

After reviewing your transfer-in credits, email one of the
Credentials Evaluators if you have questions
(cspezia@tacomacc.edu ot clane@tacomacc.edu). You do not have
to wait for your transcript to be evaluated before you meet with an
advisor. Bring your unofficial transcript to your appointment.

To learn more about transferability of credits earned from
other institutions on page 27, contact the credential evaluator in
Enrollment Services located in Bldg. 7, or call 253.566.5325.




Students who plan to enter a career training program, the
English for Academic Purposes program for international students,
the Running Start, Fresh Start, or Worker Retraining programs or
take continuing education or personal enrichment courses, and
students who are not secking degrees should check below for
additional admissions information.

TRANSITIONAL STUDIES (ABE) ADMISSIONS

The Transitional Studies (formerly Adult Basic Skills) department
offers a variety of courses and programs designed to help
individuals who wish to improve their basic reading, writing, math
conversation, employment, parenting and life skills. Programs are
designed for adults 18 years of age or older. Youth, ages 16-18,
must obtain a high school release to be eligible for participation.

Tuition for the Transitional Studies program is $25 each
quarter. Some courses may also have additional material fees.
Partial tuition assistance is available for qualified low-income
individuals.

For more information about placement testing, class location
and registration, call 253.566.5144. Refer to the Transitional Studies
catalog section for additional program details.

FRESH START ADMISSIONS

Fresh Start is a re-engagement program for youth ages 16-21 years
who want to earn a high school diploma or Associate's Degree at
Tacoma Community College.

Interested students should call 253.566.5086.

INTERNATIONAL STUDENT ADMISSIONS

TCC welcomes international students from more than 30 countries
around the world. Whether you’re entering college for the first
time, secking specific skills for a career path, or upgrading your
expertise to compete in today’s marketplace, TCC is a great place
to learn and grow.

To apply to TCC, simply log on to the online application at
www.tacomacc.edu/internationalstudents/applynow. Along with
the application form, you will need to submit the following
documents:

e Bank statement in English showing sufficient funds available for
the first year of study.
Copies of your high school or college transcript in English.
Applicable fees — includes mandatory $55 application fee and
other fees, including housing placement fee. Fees are payable by
credit card, money order from the postal service (not Western
Union), bank draft or check from an American bank.
Transfer Students — if you are currently studying at a different
U.S. college or university you are required to submit a transfer
form after it has been signed by the International Advisor at

your current institution.

1-20 Form
The I-20 is a document that indicates you have been accepted to
study at TCC. TCC will send you an 1-20 form within two working

Enrollment Services

days of receiving your complete application. The U.S. consulate in
your home country will require that you bring the 1-20 to your F-1
visa interview. TCC will also send you a consulate letter stating
TCC’s support for your application to study in America.

F-1 Visa Interview

You will need to make an appointment for an interview at the U.S.
consular office nearest your home. The U.S. government requires
all F-1 visa applicants to interview and pay a SEVIS fee and a visa
fee. Go to www.tacomacc.edu/internationalstudents/applynow fot
additional tips for your interview.

Arrival in the U.S.A. and Orientation

As soon as you receive your F-1 visa, please inform TCC so we can
plan for your arrival. The TCC Housing Coordinator will need to
know your travel plans (including flight number, date and time) so
airport pickup can be arranged for you. Airport pickup dates are
available on our international web site. Plan to arrive no more than

one week before TCC's New Student Orientation begins.

English Proficiency

Upon arrival, students are required to take TCC’s English
proficiency exam for placement at the appropriate level of English
instruction. TOEFL is not required.

Other Visa Status
Students with other visa status than F-1 will need to contact
Enrollment Setvices ditrectly.

For more information regarding the international student
admission process, call 253.566.5190 or go to
www.tacomacc.edu/internationalstudents/applynow.

CAREER TRAINING PROGRAM ADMISSIONS

Admission to a particular TCC career training program is
dependent on individual qualifications and the availability of space
in the desired program. New TCC students must complete college
applications and if applicable, specific program applications. For
program specific information, contact the program chair identified
for each program in the career training section of the catalog.

RUNNING START ADMISSIONS

Running Start is a partnership between the Washington State’s
community college system and Washington’s public school districts
through which eligible high school juniors and seniors may enroll
in TCC courses at no tuition cost.

College credits earned through Running Start apply toward
high school graduation and satisfy college requirements (within
guidelines of the program). To be eligible for Running Start,
students must have college-level English skills. To apply, interested
students should contact their high school counselor or the TCC
Running Start program at 253.566.6061.
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10 Enrollment Services

WORKFIRST PROGRAM ADMISSIONS

The WorkFirst program serves parents who are receiving
Temporary Assistance for Needy families (TANF).

Students are referred to TCC by their DSHS Case Worker.
Prior to beginning training, eligible students must attend an
orientation and receive assessment and career planning to prepare
them to enter the workforce in wage progression positions.
WorkFirst offers:

e Educational assessment testing, including screening for learning
disabilities
Training in basic skills, including HS21+ preparation, reading,
writing and mathematics
Financial aid and paid work-study positions are available for
qualified students

Call 253.460.3803 for more information.

INTEGRATED BASIC EDUCATION AND SKILLS TRAINING
(I-BEST) ADMISSIONS

I-BEST programs are offered for students who wish to improve
their English language or basic skills while earning a college-level
certificate or two-year degree.

I-BEST students have two teachers in each class: one career
training instructor, and one English language or basic skills
instructor. I-BEST students receive additional support for each
career training course. TCC offers the following I-BEST programs:
e Help Desk Technician - short-term certificate/ three-quarter

program prepares students to perform fundamental PC support
tasks and to hold entry-level jobs as help desk technicians.
Accounting Office Associate - short-term
certificate/thtee-quarter program prepares students for
entry-level clerical and accounting positions in a variety of
business environments.
Medical Registration & Admissions Specialist -
certificate/four-quarter program prepares students for
entry-level medical office positions.
For information on how to enroll in I-BEST programs call
253.566.5229 or stop by the Transitional Studies office in Bldg. 7.

YOUR ACADEMIC FUTURE

Tacoma Community College is committed to helping each student
achieve his or her educational goals. The college’s services include
computerized basic skills assessment, new student orientation, and

academic advising.

ASSESSMENT

In an effort to provide effective educational services for students,
Tacoma Community College’s entry skills assessment process helps
identify each student’s strengths and weaknesses in English and
math. Assessment may include basic skills testing, review of SAT

scores, translation of other placement scores, or college transctipt
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review. The results are used for academic advising, course
placement, and program placement.

Assessment is required for any student who plans to register
for:

0 Six or more credits

0 English or math

0 Courses with a math, reading or English prerequisite
which the student has not satisfied

0 A degree, certificate or transfer program

O The Running Start or Fresh Start program

International students take an English language placement
exam upon arrival and are required to demonstrate English
proficiency before beginning college academic classes. Students
whose English proficiency is not at college level take classes in
TCC’s English for Academic Putposes (EAP) program.

Transfer students who have completed college-level math and
English coursework with a grades of ‘C’ or higher may substitute a
transcript review for the assessment process. Unofficial transcripts
may be used for this purpose.

Students with disabilities may request testing accommodations
by contacting the Access Services Coordinator in Bldg. 7, at
253.566.5328.

Math Placement Options

Certain recent high school graduates may be placed into math
courses based on their high school math courses and grades. This
option only applies to students from the Tacoma School District,
University Place School District, and the Peninsula School District
who are entering TCC within one year of high school graduation
and are taking their first TCC math coutse no more than two years
after their last high school math course was completed. Specially
trained advisors in Bldg. 7 or the MARC analyze the student’s high
school transcript as well as the student’s assessment score to gain
the best placement for eligible students.

TCC also accepts scores on other colleges’ recognized
placement tests when taken within the previous year. TCC also
accepts the statewide Math Placement Tests - General (MPT-G)
used by Washington’s public four-year schools to establish
readiness for college-level mathematics.

NEW STUDENT ADVISING & ORIENTATION

To encourage student success, entering students attend a New
Student Advising & Orientation (NSAO) session. At the
orientation students are introduced to academic programs and
services of the college and receive academic advising. Orientation
also helps students build TCC connections with faculty, staff and
fellow students.

All students are required to complete NSAO unless they have
successfully completed college-level courses at other colleges. To
sign up for the next available orientation, go to
http:/ /www.tacomacc.edu/theenrollmentprocess/getotiented/.




Students who are taking all their TCC courses online, returning
students who have been away for more than a year, and students
who are transferring from another college may use the Online
NSAO to save time. It is important to complete the form at the
end of the Online NSAO to get an updated advisor assignment and
registration PIN.

ADVISING

Advising at TCC is integrated and student-centered. TCC
encourages students to make appropriate choices based on their
abilities, interests and values, and supports them in achieving their
personal, academic and career goals.

Academic advisors assist new students with the planning and
completion of class schedules consistent with their educational
goals. Students are encouraged to meet with their academic
advisors each quarter to track their educational progress. Once
students have identified educational goals, developed plans for
achieving their goals, and demonstrated progress, they are assigned
faculty advisors.

The Advising Center in Bldg. 7 coordinates campus-wide
advising services, provides referral services, and assigns faculty
advisors to students. Academic advisors are available by
appointment or on a drop-in basis. The Center also provides
information on transfer requirements for students planning to
pursue degrees at four-year colleges and universities. For more
information call 253.566.6091.

Gig Harbor students may also call the Gig Harbor Campus at
253.460.2424 for advising information.

HUMAN DEVELOPMENT 101 REQUIREMENT FOR NEW
STUDENTS

Students who assess at the developmental level in English are
required to enroll in Human Development 101 (HD 101) during
their first TCC quarter. The HD 101 Student Success Seminar is
recommended for all students.

HD courses help students explore college resources, set goals,
make educational and career decisions, develop individual
potential, improve interpersonal communication skills, learn
decision-making skills, and learn how to build positive
relationships. The courses are offered quarterly. Details are
available in the catalog course descriptions and at the Counseling
and Advising Center, Bldg. 7.

PROGRAM LEARNING OUTCOMES

Upon successful completion of Human Development (HD)

courses, students will:

e Determine/identify their own capabilities, interests, and values.

e Design their own educational, personal, social, or career action
plan.

e Explain how their own personal responsibility determines their

success as a college student.

Enrollment Services "

Locate, use, and evaluate information technology and other
college resources.

Participate in the college community.

Contribute to team projects.

Demonstrate an understanding of college culture.

DUAL ENROLLMENT PROGRAM BETWEEN THE
UNIVERSITY OF WASHINGTON-TACOMA AND TACOMA
COMMUNITY COLLEGE

The Dual Enrollment program allows eligible Tacoma Community
College students to take up to 25 credits at the University of
Washington Tacoma before submitting a complete application to
UW Tacoma as a degree-secking student. Current eligibility
requirements include the completion of 15 transferable,
college-level credits at TCC with a 2.75 GPA or higher and
completion of a college-level English composition course with a
grade of 2.0 or higher.

Prospective Dual Enrollment students should comply with
UW Tacoma application deadlines for the quarters in which they
intend to dually enroll, and those who enroll in the program will be
responsible for payment of tuition and fees to both TCC and UW
Tacoma based on each school’s respective tuition rate.

Admission to the Dual Enrollment program does not
guarantee admission to UW Tacoma as a degree-seeking student.
For additional information 253.566.6091.

TUITION AND FEES

Tuition rates are set by the Washington State Legislature. Current
quarterly tuition and fee rates are published in the Quarterly Preview.
Tuition and fees are due approximately three weeks before the
start of classes (www.tacomacc.edu/academiccalendar). Late
payments may result in cancellation of registration.
Payments may be made via:
Cashier’s Office in Bldg. 14, Tacoma Campus
VISA or MasterCard at the TCC website or by calling
253.566.5011
Gig Harbor Campus
Automatic Payment Plan on page 13 NELNET)
Financial Aid on page 12

SPECIAL FEES

The college charges course fees at the time of registration for most
courses. Students are charged for individualized instruction and
other incidentals. Additionally, the college charges facilities use and
safety fees. These fees are published in the Quarterly Preview.

RESIDENCY

The State of Washington regulates residency determinations at
Washington community colleges and public universities in
accordance with RCW 28B.15.012-014. To be considered eligible
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for the lower resident-tuition rate, a student (or his/her patrent or

legal guardian in the case of a dependent student) must:

e Bea US. citizen or have permanent resident immigration status
in the U.S. for at least one year, or hold an eligible visa
classification (A, E, G, H, I, K or L)

Be physically present (or his/her patent or legal guardian) in

Washington for 12 continuous months prior to the beginning of

the quarter

Have established a bona fide domicile (or his/her patrent legal

guardian) 12 continuous months prior to the beginning of the

quarter

Be separated from the military under honorable conditions after

at least two years of service and enter an institution of higher

education in Washington within one year of the date of

separation who:

1. At the time of separation designated Washington as his or her
intended domicile; or

2. Has Washington as his or her official home of record; or

3. Moves to Washington and establishes a domicile as
determined in RCW28B.15.013; or

4. A student who is the spouse or a dependent of an individual
who has separated from military as noted above.

To determine if a bona fide domicile has been established, a variety

of factors are considered. Simply living in Washington for 12

continuous months prior to the beginning of the quarter does not

establish residency or intent to become a permanent resident of

Washington. Other factors include:

e Visa classification—some classifications will allow a student to
establish residency, others do not
Residency status while enrolled at an out-of-state college or
university
Financial assistance received from an out-of-state source where
residency of that state is a requirement
Out-of-state driver’s license, vehicle registration, and voter
registration
Students who enroll in six credits or more shortly after arriving
in Washington state are presumed to have come to the state
primarily for educational purposes and will need to overcome
this presumption

Applications to change residency status will be accepted up to the

30th calendar day of the quarter in which the change would apply.

The residency questionnaire is available at Enrollment Services.

The questionnaire and all supporting documentation are reviewed

by the residency officer. If a change to resident status is

substantiated, a refund is processed for the difference between
nonresident and resident tuition.

Some students may qualify, on a quarterly basis, for an
exemption from all or a portion of the nonresident fees. Those
who may qualify include:

e U.S. citizens, and immigrants who hold permanent resident alien
status who have not yet established Washington residency may
qualify for the nonresident on waiver tuition rate.
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In accordance with HB 1079, which became effective July 1,
2003, TCC complies with guidelines that allow individuals who
are not permanent residents or citizens of the United States to
pay resident tuition. These individuals must meet certain criteria,
and sign and return the Washington Higher Education Residency
Affidavit/ Declaration/ Certification form (available at Enrollment
Services). These students are not eligible to receive financial aid.
Eligible visa classifications: A, E, G, H, I, K or L. A student (or
his/her parent or legal guardian in the case of a dependent
student) may be eligible to apply for the resident tuition rate if
residency requirements are met (with the exception of registering
to vote).

Active duty military, Washington National Guard members, and
their spouses and dependents are eligible for the resident tuition
rate. The student’s military ID and orders showing the individual
is stationed in Washington must be on file in the Enrollment
Services office.

A student on Refugee Status (or spouse or dependent children
of such refugee) if the refugee (a) is on parole status, (b) has
received an immigrant visa, or (c) has applied for U.S. citizenship
may qualify for the refugee tuition rate. Appropriate
documentation must be on file in Enrollment Setvices.

A student domiciled for one year in one ot a combination of the
following states: Idaho, Montana, Oregon, or Washington, and
who is a member of a qualifying American Indian tribe (for list
contact Enrollment Services) may be eligible for resident tuition.

FINANCIAL ASSISTANCE

FINANCIAL AID

The primary responsibility for an education rests with students and

their families. However, if financial resources are not sufficient to
cover expenses, students may be eligible for financial aid. Aid
programs include grants, work study, loans and scholarships.
Applying for financial aid takes time. Information is available
online at www.tacomacc.edu/costsandaid/ or you may contact
Financial Aid Services in Bldg. 14. It is advisable to begin the
application process in January or February for the upcoming
academic year. The deadline for priority funding is typically mid- to
late-March for the upcoming fall quarter. Specific quarterly

deadlines atre available from Financial Aid and online at

www.tacomacc.edu/applyforaid. Basic eligibility requirements for

financial aid are as follows. A student must:

0 Have a high school diploma or GED.

O Be in a financial aid-eligible degree program or an eligible
certificate program.

0 Be a U.S. citizen or eligible noncitizen.

O Be making satisfactory academic progress as defined by
the TCC satisfactory academic progress tequirements.

O Be registered with selective service (if required).




O Provide a valid Social Security number, and not owe any
repayments ot be in default on any federal student
loans.

Washington State Need Grant may be available for low
income, non-citizen students who meet certain residency criteria.

Students advised into Adult Basic Education (ABE) will not be
eligible to receive financial aid until they have successfully
completed their ABE coursework and are advised into an eligible
college certificate or degree program.

Students are expected to successfully complete the credits for
which they enroll with a grade point average (GPA) of at least 2.0.
In doing so, students remain in good standing and can continue to
receive financial aid. Students planning to drop credits after
financial aid has been disbursed should discuss changes with the
Financial Aid office first. Failure to successfully complete their
enrolled credits may cause financial aid to be cancelled and may
require repayment of a portion of the aid received and all or a
portion of the related tuition. A complete policy regarding these
standards is available in Financial Aid upon request and is mailed to
all aid recipients.

All potential financial aid applicants should note that previous
academic performance will be reviewed prior to granting funds. All
coursework from TCC is taken into consideration, even if aid was

not received.

AUTOMATIC PAYMENT PLAN (NELNET)

Students who owe $200 or more in quarterly tuition and fees may
enroll in the automatic payment plan, which offers easy online
enrollment, monthly payment plans, with flexible payment options
with no interest. Payment methods include automatic bank
payment (ACH) and credit card/debit card payment. NELNET
does not accept VISA. There are minimal costs to participate in
this automatic payment plan. Follow these simple steps to enroll in
the payment plan:
® Go to www.tacomacc.edu/myeservices and click on Registration

Login.

Enter your student ID (SID) and quarter PIN to login to

Registration.

After registering for classes click Finish.

Click on the Pay by EACTS link on the left side.

Follow the on-screen instructions to enroll in the FACTS

automatic payment plan.
Students with financial aid or coverage by a third party should not
sign up for the automatic payment plan. Contact Nelnet Business
Solutions at 800.609.8056 or the TCC Business Office at
253.460.4311 for more information.

OPPORTUNITY GRANTS

Students in specific approved career training programs may be
eligible for funding under the Opportunity Grant for tuition,
books, transportation and other assistance. For more information,
call 253.566.5188, contact the Worker Retraining program in Bldg.

7, ot visit www.tacomacc.edu/oppottunitygrant.
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PASSPORT TO COLLEGE PROGRAM

Students who have been in foster care in Washington state may be
eligible for this scholarship and grant. Contact the Financial Aid
office in Bldg. 14 for more information or call 253.566.5080.

SCHOLARSHIPS

An information board listing scholarships is maintained in Bldg. 14
and online at www.tacomacc.edu. The posted information
summatizes scholarship criteria and the application process.

VETERANS, ACTIVE DUTY MILITARY AND RESERVIST
SERVICES

Tacoma Community College is approved for the education and
training of veterans, the children and spouses of deceased or 100%
disabled veterans, and eligible members of the select reserve.
Veterans, reservists and eligible dependents should contact
Veterans Services at 253.566.5081 to apply for benefits.

Veterans and dependents attending TCC who expect to receive
Veterans Administration benefits must meet three minimum
standard requirements, in addition to those required by the college:
e Veterans and dependents using benefits must declare a program

of study or degree objective and will be paid only for those
classes that apply toward the VA approved program of study.
Veterans and dependents must complete the course work paid
for. Grades of ‘N’, V°, ‘WD, U’, ‘R’, S, 2 or ‘W’ will result in
overpayment; this means some or all the benefits received must
be repaid.
Veterans and dependents must notify the Veterans Office in
Bldg. 14 when changing classes, withdrawing from the college or
when deciding to stop attending classes.
A dedicated veterans counselor is located in the Counseling &
Advising Center, Bldg. 7, to support veterans and their spouses.
Benefits may be terminated for unsatisfactory progress or conduct.
If terminated, benefits may be reinstated by a certifying official
upon establishing a reasonable likelihood that satisfactory progress
and/ot conduct will be sustained in the future. This can occur only
after all other admission requirements have been met. Selected
programs of study are approved by a Washington State Approving
Agency for enrollment of those eligible for benefits under Title 28
and Title 10, U.S. Code.

WORKER RETRAINING PROGRAM

Financial assistance may be available to students who qualify for

TCC’s Worker Retraining program. A student may be eligible if in

the past 24 months any of the following apply:

e Collected unemployment insurance in Washington state

e Separated from the military with an honorable discharge

e Became a displaced homemaker

¢ Ended self-employment for economic reasons

Is currently employed but meets at least two of the following:

0 Is in a declining occupation
O Needs training to keep his or her current job
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0 Does not already have a year of college and a related
certificate or degree
For more information contact the Worker Retraining office in
Bldg. 7, call 253.566.5188, or visit

www.tacomacc.edu/workertetraining.

BASIC FOOD EMPLOYMENT & TRAINING PROGRAM

Students receiving food stamps or who are income eligible for food
stamps may be eligible for funding and support under the Basic
Food Employment & Training (BFET) program. Once approved,
students can receive childcare assistance, continuous eligibility for
food stamps, and, when not eligible for other types of aid, help
with paying for tuition, books and transportation while enrolled in
one of TCC's Career Training programs.

For more information or to make an appointment to enroll in
BFET at TCC, contact the BFET staff in Bldg. 7 or call
253.566.5009.

WORKFIRST

TCC's WorkFirst program offers financial assistance to parents
who are receiving Temporary Assistance for Needy Families
(TANF). Students are referred to the TCC WorkFirst program by
their DSHS case worker for either education in basic skills, high
school completion, or if the student possesses a high school
diploma, they are referred to enter directly into a
professional-technical program which is designed to help the

student enter the workforce to earn a living wage.

Types of Assistance for Eligible WorkFirst Students:
e Tuition Assistance

o Textbooks

e Course Fees

e Work Study

REFUND POLICY

CREDIT CLASSES

College procedures for the refund of tuition and fees to students

are consistent with state statutes. A student must complete the

official withdrawal procedure to receive a refund. A student

dismissed from the college for disciplinary reasons is not eligible

for a refund. Instructional days are defined as days school is in

session, not including weekends and scheduled holidays. Refunds

will be made according to the following schedule:

e Withdrawal resulting from classes being cancelled by the college
- 100 percent

e Withdrawal prior to the first instructional day of the quarter -
100 percent

e Withdrawal during the first five instructional days of the quarter
- 80 percent

TACOMA COMMUNITY COLLEGE | 2013-2014 CATALOG

e Withdrawal from the sixth through the 20th calendar day of the
quarter - 40 percent
e Withdrawal after the 20th calendar day of the quarter - 0 percent
For continuous enrollment courses which permit a student to
register at any time after the beginning of the quarter, a student will
be allowed an 80 percent refund for five instructional days after the
course begins and a 40 percent refund from the sixth through the
20th calendar day. Summer quarter courses, courses which do not
follow the regular college calendar, eatly/late starting courses, and
short courses have prorated refund periods. Contact Enrollment
Services at 253.566.5325 for the related refund dates.

REFUNDS — NON-CREDIT COURSES

TCC reserves the right to change or reschedule non-credit classes
as needed. Payment for all non-credit classes is payable in advance.
If a student elects to withdraw from a class, a written request must
be made before a refund is issued. If the written request is received
at least seven calendar days before the first day of class, the class
fee minus a $20 processing fee will be returned to the student. The
student may transfer the full class fee to another course offered
within 90 days of submitting their written request. Students should

allow three to four weeks for processing reimbursement.

REGISTRATION

Registration is the process of enrolling in classes each quarter.
Detailed information and procedures for registration, as well as
important dates and deadlines, are published at the college’s
website. Summer quarter and short courses have prorated
deadlines.

NON-CREDIT COURSE ENROLLMENT

Students may register online, by phone or by visiting Enrollment
Services in Bldg. 7 on the Tacoma campus or the front desk at the
Gig Harbor campus (253.460.2424).

NEW AND READMITTING STUDENTS ENROLLING IN
CREDIT COURSES

Students register for classes using the college website. New
students are required to attend a mandatory on-campus New
Student Advising & Orientation before registering. Students taking
only online courses and students transferring college-level courses

to TCC from another institution are exempt from orientation.

CURRENTLY ENROLLED STUDENTS

Students currently enrolled in credit courses register for the
following quarter using the college website. Registration
appointments are determined by number of credits completed at

TCC and/or transfet-in credits. If students have completed courses

at other institutions, up to 60 credit of those courses can be

counted when they have been transferred in through the official




evaluation process. Priority registration is given to groups, such as
veterans, as required by State law.

LATE REGISTRATION

Students who have been admitted may register through the third
instructional day of the quarter. From the fourth instructional day
through the tenth instructional day of the quarter, students may
register with the written permission of their instructors.
Registration requests after the tenth instructional day of the
quarter, with the exception of continuous enrollment or
late-starting classes, must be petitioned and are subject to a $36.50
per class late add/reinstatement fee if approved.

Note: Summer quarter, early/ late starting, and short courses have pro-rated
deadlines.

SCHEDULE CHANGES

Students may add or drop a course using the college website
through the third instructional day of the quarter (through the
second instructional day for summer quarter). Changes after this
date must be made on an add/drop form and submitted to
Enrollment Services in Bldg. 7. The effective date of the
transaction is the date the completed form is received at
Enrollment Services.

To Add a Class:

Note: Summer quarter, early/ late starting, and short courses have pro-rated

deadlines.

e Add transactions completed on or before the third day of the
quarter can be made on the college website. Follow directions
online at my eServices,

An add/drop form is tequired for transactions from the fourth
through the tenth day of the quarter. The instructor’s signature
approving entry into class is required. Add/drop forms must be
submitted to Enrollment Services no later than the tenth
instructional day of the quarter. Adds will not be accepted after
the tenth instructional day of the quarter, with the exception of

continuous enrollment or late-starting classes.

To Drop a Class:

Note: Summer quarter, early/ late starting, and short courses have pro-rated
deadlines.
e Drop transactions completed through the third day of the

quarter can be done on the college website. These classes will
not appear on student transcripts.

Drop transactions completed on the fourth through the tenth
instructional day of the quarter require add/drop forms
(instructor’s signature is not required for a drop during this
period). Forms are submitted to Enrollment Services on or
before the tenth instructional day of the quarter. These classes
will not appear on student transcripts.

While faculty permission is not required, drop transactions
completed on the 11th instructional day through the 55th
calendar day of the quatter require completed add/drop forms
submitted to Enrollment Services with either an instructor's
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signature or an email to the instructor with a response. A grade
of ‘W’ will appear on the transcript indicating official withdrawal
from the course. In the event the student is unable to obtain the
instructot’s signature, they may still drop the class.
After the 55th calendar day of the quarter, students no longer
have the option to withdraw from a course. An instructor may
grant a grade of “WI” or any other appropriate letter grade based
on the coutse syllabus.
Students who are physically unable to come to campus to complete
an add/drop form must notify the registrar in writing of their
intent to officially withdraw. An email to online@tacomacc.edu
must be dated or a letter must be postmarked by the 55th calendar
day of the quarter and should be sent from the student's TCC email
account.

Students who register for a quarter but do not attend classes
must complete official withdrawals. Failure to complete fee
payment may not result in a cancellation of registration or tuition
and fees. A failing grade may be assigned and be posted to the
student’s permanent record. The consequences of dropping a
course vary depending upon both the time frame in which the drop
occurs and obligations the student may have regarding financial aid
awards, veteran benefits or U.S. Citizenship and Immigration
(USCIS) status. Students are advised to review possible
consequences before proceeding with withdrawal from one or

mote classes (see also Refund Policy on page 14).

WITHDRAWALS

Medical or military withdrawals may be granted in cases where
students experience serious unanticipated illnesses, family or
medical emergencies, or are called up for active-duty military
service. Petition forms are available at Enrollment Services in Bldg.
7. Written documentation must be provided at the time petitions
are submitted. Refunds will not be granted for requests received
after the quarter has ended.

Administrative withdrawals are initiated by the college to
withdraw students for disciplinary reasons, failure to meet
academic standards, or other exceptional causes. Students who are
administratively withdrawn for disciplinary reasons are not eligible
for tuition refunds. (See Grade Policies for Course Repeat on page
30 and Course Audit options on page 30.)

NO-SHOW INSTRUCTOR WITHDRAWAL

Students registered in regular quarter-length classes who fail to
attend initial class sessions and fail to make arrangements with their
instructors for excused absences may be subject to instructor
withdrawal. This withdrawal is at the discretion of the faculty and
can be completed only for class sections with students waiting to
add the class.
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WAIT LISTS

Some classes have automated wait lists. Not all classes are assigned

wait lists. The length of a wait list varies. The length of a wait list

for a class is determined by the department/program.

When students attempt to register for full classes that have wait
lists, they are offered the opportunity to be placed on a wait list.
Students are placed on the wait list on a first-come, first-served
basis. Students can be on a total of no more than two wait lists at a
time.

Once a class has an active wait list, all regular registration
activity for that class stops. As other students drop these classes,
wait-listed students are automatically registered into available class
openings from the wait list in the order they were received.

It is the student’s responsibility to track their status to see if
they have been moved from the wait list to registration in the class.
When a student is moved from a wait list into a class, they are
notified through their TCC email account.

Wait lists are frozen the last business day prior to the start of a
quarter. Students who have not been registered into a class by this
point are encouraged to attend the first day of class to see if the
instructor will permit an overload. Refer to myTCC for more

detailed information.
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STUDENT SERVICES

ACCESS SERVICES: SERVING STUDENTS WITH
DISABILITIES

TCC’s Access Services assures that students with disabilities have
equal access to programs and activities offered at the college.
Access Services staff coordinates services and fosters student
independence. To receive academic accommodations, students
must provide official documentation to the disability specialist. To
learn about options and opportunities:

O visit Access Services, Bldg. 7

0 call 253.460.3995 to make an appointment

0 visit www.tacomacc.edu/accessservices

CAREER CENTER

The Career Center, located in Bldg. 7, offers extensive resources to
assist students in making career and educational decisions
including:

e Individual career counseling to explore interests, identify
personal strengths and match skills with career opportunities
Washington Occupational Information Services (WOIS), a
system providing access to accurate, up-to-date occupational and
educational information specific to Washington State
Computer programs designed to help students investigate their
learning styles, personalities and temperaments
Catalogs for Washington colleges and universities
Assistance in finding full-time, part-time, temporary and
seasonal employment
Assistance with job-search skills, including resume assistance and
interviewing techniques

Internships and volunteer opportunities

CENTER FOR ACADEMIC SUPPORT AND ACHIEVEMENT

The Center for Academic Support and Achievement (CASA)
houses two separate programs to support student success: TRIO
Student Support Services (SSS) and the Center for
Multi-Ethnic/Cultural Affairs (MECA). To learn mote:
0 visit the center, located on the first floor of the Student
Center (Bldg. 11)
0 go to www.tacomacc.edu

TRIO Student Support Services (SSS)

Student Support Services is a federally-funded TRIO program
committed to providing comprehensive educational enhancement
and support services to first-generation, low-income students and

students with disabilities. Program activities are designed to

significantly increase participants’ academic success, retention, and
transfer to four-year institutions.

Services offered include academic planning and advising,
advocacy within the college system, career exploration services,
college skills workshops, comprehensive needs assessments,
coordination of services for students with disabilities, financial aid
and financial literacy advising, mentoring, scholarship search
assistance, tutoring resources and transfer services, including

transfer advising and college tours.

The Center for Multi-Ethnic/Cultural Affairs (MECA)

MECA’s primary mission is to offer additional support services to
traditionally under-represented student populations to assist them
in achieving their educational goals. MECA promotes academic
excellence for all students.

Programs and services offered include academic advising,
peer-to-peer mentoring, financial aid and financial literacy advising,
scholarship and grant information, and emergency book loan.
MECA staff members advise clubs and play a key role in a number
of campus activities including lectures, events, activities, concerts,
and the Free Student Workshop series.

EARLY LEARNING CENTER

The Early Learning Center is a state-certified, nonprofit campus
center (Bldg. 3) that offers a high-quality, affordable child care
program designed to enable parents to pursue education at TCC by
providing a safe, nurturing environment for their children.
Additional services provided by the Center include breakfasts, hot
lunches and afternoon snacks; developmental screening
assessment; and family resources and referrals. Spaces are also
available to children of TCC staff and faculty. TCC students taking
10 or more credits are given priotity for enrolling their children.

The Center accepts children from one month to five years of
age and provides a comprehensive program of activities suited to
the developmental level of the children. Tuition is determined by a
sliding fee scale, based on parents’ income. Eligible four-year-olds
can enroll in the preschool ECEAP program which provides 2-1/2
hours of free preschool per day.

The ELC offers a camp at the beginning of the summer
quarter for children who attend elementary school and who are
between the ages of five and eight at the beginning of summer.

Center hours are 7:30 a.m.-5:30 p.m., Monday-Friday. Summer
hours are 7 a.m.-5:30 p.m., Monday-Thursday.

Families using the Center are required to participate in a series
of parent education courses or other activities to be determined.

Parents can place their children’s names on the waiting list by

calling or coming to Bldg. 3.
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COUNSELING CENTER
P: 253.566.5122

The Counseling Center staff offers a wide variety of services to
students in an atmosphere of mutual trust and confidentiality.
Services available to students include:
Counseling to assist in educational planning and resolving
problems relating to studies
Counseling to address personal concerns
Counseling to assist in choosing academic majors, programs or
careers
Career interest assessment
Current information on educational and career opportunities
Classes in human development, career and life planning
Special-interest workshops and class presentations
Information on substance abuse prevention and recovery.
Referral to a wide variety of community resources when
additional services are needed
Most Counseling Center services are free to enrolled students. For

an appointment, call or stop by the Counseling Center in Bldg. 7.

EDUCATIONAL TALENT SEARCH

P: 253.566.5110

Educational Talent Search (ETS) is a federally funded TRIO
program designed to assist 6th- through 12th-graders enrolled at
Jason Lee Middle School and Stadium and Foss high schools to
better understand their educational opportunities and options. ETS
provides tutoring, academic advising, personal counseling, career
and college preparation and mentoring and is committed to
educational access, diversity, excellence and the belief that each

student is a valuable member of the educational community.

INTERNATIONAL STUDENT SERVICES AND PROGRAMS
P: 253.566.5190

Tacoma Community College provides a quality learning
environment in which international students can pursue their
educational objectives. The college is committed to international
education as a means to promote cultural, political, and social
awareness and understanding.

Through the college’s International Student Services and
Programs office, students receive support in a variety of areas
including detailed assistance in admissions and registration,
academic advising, and orientation to the campus and community.
In addition, the office provides information on United States
Citizenship and Immigration Services regulations.

Services for international students also include housing and
activities. Students who request help with accommodations are
matched with local families for home-stays or referred to nearby
apartments. TCC's International Student Organization (ISO), a

large and active student club, plans numerous events of special

interest to international students.
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TCC offers direct transfer agreements for international
students transferring to the University of Washington Tacoma,
Saint Martin’s University in engineering, Pacific Lutheran
University, Washington State University, Brandman University,
Central Washington University, Concordia University, Portland
State University, Indiana University South Bend, and more. For

more information visit www.tacomacc.edu/internationalstudents.

MEN'S SERVICES
P: 253.566.5122

Men are encouraged to call or stop by the Counseling Center in
Bldg. 7 to inquire about resources addressing men’s issues or
concerns. A men’s support group is offered when interest is
expressed. See also the Human Development course, Life Choices
for Men (HD 116). TCC’s Early Learning Center provides

information on classes of interest to parents.

WOMEN'S SERVICES

A variety of workshops, support groups and activities are planned
on campus throughout the year to support women’s interests. Life
Choices for Women (HD 116) is a class offered to assist women in
transition. Women may call the Counseling Center at 253.566.5122
with questions about women’s services. TCC’s Early Learning

Center provides information on classes of interest to parents.

OTHER SERVICES

COLLEGE BOOKSTORE

New and used textbooks for TCC courses may be purchased in the
Bookstore, Bldg. 11. Art and classroom supplies, nursing uniforms
and postage stamps are also available. Anyone can place special
book orders through the Bookstore.

Students can order textbooks online approximately four weeks
before classes start. The online store
www.tacomacc.edu/bookstore also provides an assortment of
clothing, supplies, TCC imprinted items, graduation regalia and
bargain books. Orders can be shipped or picked up in-store or at
the Gig Harbor Campus.

FOOD COURT

The TCC Food Court is located in the Opgaard Student Center,
Bldg. 11. A variety of food and beverages are available in the Food
Court including sandwiches, pizza, bagels, Asian food, and
espresso. In addition, the grill provides breakfast and lunch items.

The Food Court is closed on professional development days,
and hours vary on mid-quarter educational planning days, holidays,
finals week and summer quarter.

Additionally, food and beverage machines are located in many

buildings on campus.




ID CARDS

Photo identification cards providing access to TCC’s library,
computer lab and fitness center, are available through the Campus
Public Safety office, Bldg. 14.

PARKING ON CAMPUS

Students are required to display a parking permit when parking in
designated student parking areas (unmarked spaces).
Administrators, faculty, and staff are required to have valid parking
permits which authorizes their vehicles to park in designated
administrative or faculty/staff designated parking spaces. Failure to
obtain a permit or to adhere to parking and traffic rules and
regulations may result in fines or other penalties. Security and
parking information is given to students during registration and to
employees at the time of employment.

Parking permits may be obtained through the Public Safety
office in Bldg. 14.

PUBLIC SAFETY OFFICE

TCC’s Public Safety office is responsible for:
e providing a safe and healthy educational and working

environment for students and employees,
e maintaining TCC’s accident prevention program,
e and the protection of people and property.
Public Safety employees maintain parking controls, enforce traffic
laws, investigate accidents, maintain a lost and found department
and handle emergency situations.

Students and staff are encouraged to report any unusual

campus incidents by calling 253.566.5111.

TCC FOUNDATION

The Tacoma Community College Foundation, a 501(C)(3)
not-for-profit benefit corporation accepts and administers
philanthropic support for the college.

Through gifts and bequests, the Foundation is able to support
a wide range of college goals including scholarships and grants,
subsidies to TCC’s Children’s Center, emergency student funds,
faculty and staff development, and capital projects. The
Foundation receives grant funding from area corporations,
foundations, and individuals who support access to top-quality
education in Tacoma and Pierce County.

STUDENT POLICIES AND NOTICES

EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR

The principles of equal employment opportunity, affirmative action
and nondiscrimination are fundamental to the mission, goals and
objectives of Tacoma Community College. The college complies
with applicable federal and state laws designed to promote equal
employment opportunity and affirmative action.
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e It is the policy of Tacoma Community College to provide an
environment in which faculty, staff and students can work and
study free from harassment or discrimination.

The college will assure equal employment opportunity and
prohibit discrimination in employment on the basis of race,
ethnicity, religion, national origin, gender, sexual orientation,
gender identity, age, marital status, status as a disabled or
Vietnam era veteran, the presence of a sensory, mental or
physical disability or genetic information.

The college will integrate the principles of diversity into all facets
of the college. We strive to eliminate barriers to employment
which artificially restrict hiring, promotion, recruitment, and
tenure and to create an organization that reflects the diversity of
the client constituencies we serve. Further, the college is
committed to creating a climate in which diversity is valued and
fostered, exposure to differing cultures and peoples is viewed as
a key component of the employment experience, and that the
college secks to strengthen and expand the diversity of faculty,
staff and students wherever possible.

e The college is committed to creating a culture and environment
that respects and values individual differences as well as
encourages the productive potential of every employee.

e The college secks to address challenges, further our objectives
and develop a culture welcoming to all who enter. The diversity
of the college has a direct correlation to the excellence of
services provided to students to meet their needs culturally,
economically and socially.

The college maintains a program of affirmative action as provided

for by state and/or federal law. This policy is applicable to the

college’s educational programs and activities; student services and
financial aid programs; use of facilities, purchasing, contracting and
facilities construction activities, and all areas of employment. The
college is committed to protecting the rights and dignity of each
individual in the campus community, and will not tolerate
discrimination of any kind at any level.

Individuals who feel they are being discriminated against are
encouraged to seek help. For more information contact one of the
following offices: Vice President for Student Services,
253.566.5115, or Human Resources Director, 253.566.5054. The
college’s policy statement and procedures for filing discrimination
complaints is available from TCC administrative offices, the office
of the Vice President for Student Services, the ASTCC President’s
office, the Counseling Center, the Library, and Human Resources.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
(FERPA)

The Family Educational Rights and Privacy Act requires
institutions of higher education to establish written policies and
guidelines governing the review, inspection, release, amendment
and maintenance of student educational records.
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Tacoma Community College has established policies and
guidelines to ensure that the education records of its students are
treated responsibly in accordance with the act and U.S. Department
of Education regulations.

TCC directory information can be released without a student’s
permission. It includes student names, degrees and awards. TCC
will also confirm dates of attendance, dates of birth, major field of
study, participation in officially-recognized sports and activities,
and most recent previous educational institution attended. Release
of non-directory information requires a release signed by the
student.

Students should be advised that military recruiters may request
and receive address and phone listings as well as the above
directory information without a signed release.

A student may request directory information be withheld from
public release by filing an annual request with the Registrar in Bldg.
7. However, the college may authorize designated persons and
agencies access to students’ educational records under certain
conditions listed in the college policy without the student’s
consent.

Copies of the college’s student educational records policies and
procedures may be obtained from the office of the Vice President
for Student Services in Bldg. 7.

Students may file complaints concerning alleged failures by the
college to comply with the Act or regulations promulgated there
under with the United States Department of Education (FERPA),
Office of the Review Boatrd, Washington, D.C. 20202.

HIV/AIDS

The college is committed to providing a safe and healthy
educational environment and to providing education and
information about the transmission and prevention of chronic,
communicable diseases, including human immune deficiency virus
(HIV) and acquired immune deficiency syndrome (AIDS).
Consistent with existing law and in the interest of all concerned,
the college takes appropriate measures to ensure a safe

environment through educational services.

RADIOLOGIC TECHNOLOGY PROGRAM PREGNANCY
POLICY

For information on the Radiologic Technology Program Pregnancy
Policy, contact the Radiologic Sciences program chair.

RESTRICTED SMOKING POLICY

Tacoma Community College has a restricted smoking policy.
Smoking is restricted to parking lots and designated smoking
shelters located on the perimeter of campus. Violations of the

policy may result in fines or other penalties.
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STUDENT RIGHT TO KNOW

Information required under the Student Right to Know Act is
available on the college website. This includes:

e Campus Safety and Substance Awareness

e Student Right to Know Guide

e Completion and Graduation Rules

Additional information is available in the Student Services
Administration office in Bldg. 7 and Safety and Security office in
Bldg. 14. The Equity in Athletics Disclosure Act Report is available
in the Athletic Department, Bldg. 20.

CODE OF STUDENT CONDUCT

Admission to Tacoma Community College carries with it the

presumption that the student will conduct himself/herself as a

responsible member of the college community.

The Code of Student Conduct identifies the responsibilities of
students according to state law and college policy. The provisions
of the code apply to all students whenever they are on the college
campus or engaged in college-sponsored activities or functions.

Students who commit any of the following offenses are subject
to disciplinary action:

e Personal offenses (such as assault, disorderly, drunken or
abusive conduct, false complaint or alarm, illegal assembly,
trespass, sexual harassment, and possession of or use of
firearms)

Property offenses (such as theft, intentional or grossly negligent
damage or destruction of college property, and unauthorized use
of college equipment)

Status offenses (such as cheating, plagiarizing, or tendering;
forgery or alteration; use, possession, selling, or being under the
influence of narcotics; being under the influence of alcoholic
beverages except wherein official approval has been given; use,
possession or disttibution of alcoholic beverages on campus;
failure to comply with directions of an authorized college
official; smoking in “no smoking” atreas; and unauthorized
occupancy of a college facility)

Requests by students or college employees to initiate disciplinary

proceedings should be submitted in writing to the Student Conduct

Administrator or designee within 10 instructional days of the date

the petitioner became aware or could have become aware of the

alleged violation of the code.

A student is subject to disciplinary warning, probation,
suspension or expulsion for violating any of the above listed
offenses. The Code of Student Conduct identifies the due process
guaranteed to students who are charged with violating provisions
of the code.

The college’s Code of Student Conduct is available in the
office of the Vice President for Student Services in Bldg. 7 and on
the college website.




SUBSTANCE ABUSE

In accordance with provisions of the Drug-Free Schools and
Communities Act of 1986 (Public Law 99-570) and its amendments
of 1989, Tacoma Community College provides substance abuse
education, resources, information, and referrals focusing on the
prevention and treatment of substance abuse.

Information on substance abuse prevention is available in the
Counseling Center, Bldg. 7. This information covers the many
health risks associated with the use and abuse of illicit drugs and
alcohol, which include liver damage, heart disease, ulcers, brain
damage, malnutrition, cancer, and damage to a developing fetus.
These risks may adversely affect one’s learning environment, work
and personal life.

Student use, possession or distribution of alcoholic beverages,
narcotic drugs, or controlled substances or being under the
influence of alcohol or illicit drugs on campus or at any
college-sponsored event is prohibited. (Exceptions for use of
alcoholic beverages may be made with permits and by approval of
the college president.) Violations of this policy by any student may
result in disciplinary warning, probation, suspension or expulsion.
In addition, state and federal laws make possession or distribution
of illicit drugs and alcohol a crime subject to imprisonment, fine or
both.

POLICY APPEALS

The college provides a process for students to appeal operating
policies or procedures. Appeals are typically addressed to the
manager responsible for administration of the specific policy or
procedure. Policy and procedure appeals are usually subject to
strict time limits — it is important to act upon a concern as soon as
it develops.

Some of the rules by which TCC operates are based on state or
federal laws; in most situations, laws may not be appealed. To find
out who to contact regarding a particular appeal, contact the office
of the Vice President for Student Services in Bldg. 7.

USE OF STUDENT ARTIFACTS

Some student assignments may be referenced as artifacts and
analyzed in conjunction with the college seeking accreditation
renewal; needing to demonstrate evidence of expected
performance; subjecting itself to external review by accrediting
bodies; and/or sharing best practices and lessons learned with
other higher education professionals. By attending classes at TCC,
students agree to allow access and reference to assignments, usage

patterns, and share content and/or information as needed to

facilitate such processes and the continuous improvement of
college programs.
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STUDENT LIFE

The mission of Student Life at Tacoma Community College is to
provide cultural, educational, recreational, and social learning
opportunities that will enhance a student's personal expetience.

Student Life at TCC is committed to active participation in the
college’s diverse learning community and providing programs that
enhance student learning outcomes. Students are challenged to
expand upon their learning through the programs and activities in
which they become involved, the resources they use, and
interactions with the college’s multicultural community.

Student Life at TCC is committed to developing student
leaders. We believe the following are essential qualities of
leadership:

O Self awareness

O Ability to work well with diverse people

O Ability and willingness to take action

0 Commitment to service
Students are encouraged to contribute to the campus community in
ways that can make a difference. Student leadership opportunities

enhance student success and campus community.

STUDENT LEADERSHIP OPPORTUNITIES AT TCC
ASTCC Student Government

Student Government encourages student viewpoints and input in
college governance. The Associated Students (ASTCC) executive
officers provide direct representation of students in establishing
policies and procedures that affect student life.

ASTCC Senators

Any student registered for a minimum of one or more TCC credits
may become an active participant in Student Government.
Students become ASTCC senators by attending three consecutive
senate meetings and successfully completing student senator
training. Senate meetings and trainings are held bimonthly.

AS Productions

Associated Student Productions is a leadership team responsible
for developing student programs and activities on campus. AS
Productions leaders plan, promote, implement and evaluate
campus events. These events are diverse in nature and may include
educational, multicultural, recreational and social opportunities to
enhance campus life.

Student Volunteerism

Student volunteers, with direction from a lead student ambassador,
represent Tacoma Community College both on campus and in the
community. Students assist and serve the college in its outreach,
student success efforts and special events throughout the year.

Artist & Lecture Series

Student Life coordinates an Artist & Lecture Series consisting of
3-4 professional speakers and presentations each quarter. Using
national talent, these presentations are cultural, educational and
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entertaining, featuring topics and ideas that expand upon classroom
learning. The series is open to the college and local community.

TCC CLUBS AND ORGANIZATIONS

Student clubs and organizations reflect the many diverse student
interests represented in the Tacoma Community College student
body. Participation in clubs provides educational opportunities and
encourages personal growth and the development of social,
organizational and leadership skills. New clubs and organizations
may be formed throughout the academic year as student interests
develop and change. Examples of TCC student clubs and
organizations are:

0 American Society of Mechanical Engineers

0 Asian/Pacific Islanders Club

0 Black Student Union

0 Business Connections Club

0 Christians on Campus

0 Clay Club

0 Diagnostic Medical Sonography Club

0 Environmental Club

0 International Student Organization

0 Lambda Juris Law Club

0 Latino Embracing Diversity Club

0 Medieval Battle Club

0 Native American Student Union

O Phi Theta Kappa

0 Political Science Club

O Pride and Allies Club

0 Radiologic Technicians Club

O Respiratory Care Club

0 Secular Student Alliance Club

0 Student Nursing Organization

0 Tea Club

0 Veterans Club

For more information on Student Life,
O stop by the Student Life offices, upstairs Bldg. 11
0 call 253.566.5118

0 visit www.tacomacc.edu/campuslife
O go to Student Life and Events on myTCC

STUDENT NEWSPAPER

The Challenge, TCC’s student news site, is a fully online news source
located on the front page of myTCC. Monitored, written, edited
and designed by TCC students, The Challenge provides the TCC
community with campus news and information. The news site is
divided into four sections: news, arts and entertainment, sports and
opinions. With the ability to post stories minutes after an event, the

news site is always current.
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ATHLETICS

TCC’s athletic program emphasizes both academic and athletic
success for its student athletes. Men’s varsity sports include soccer,
basketball and baseball. Varsity sports for women include
volleyball, basketball and soccer. Athletic facilities include the TCC
gym (Bldg. 20), Minnitti baseball field, and a soccer field.

The Titans have a strong competitive record in the Northwest
Athletic Association of Community Colleges (NWAACC). Each
year many athletes transfer to universities to continue their

academic and athletic pursuits.

To be eligible for athletic competition, students must:
0 Have passed 12 credit hours in their previous quarter of
attendance at any post-secondary institution.
O Must be enrolled in at least 12 credit hours during the
quarter of participation.
O Must pass 12 credit hours to remain eligible in sports

which overlap into a second quarter.

To compete in a second season of any sport, students must:

0 Have completed 36 credit hours since their first quarter

of participation.

0 Have an overall G.P.A. of at least 2.0.
Students may request copies of the Equity in Athletics Disclosure
Act report, filed by the Athletic Department each October. This
report provides a summaty of participation rates, athletics-related
student aid, expenses related to athletics, revenue generated
through athletics, and graduation and transfer rates of athletes.
Information requests should be made to the athletic director.

For information on athletic scholarship opportunities, call

TCC’s athletics office at 253.566.5097.




Instruction

Instruction

INSTRUCTIONAL SUPPORT SERVICES

ELEARNING SUPPORT

TCC’s eLearning department provides three primary resources:
online courses, multimedia production and the Information
Commons student computer lab.

Online Courses

Providing flexibility to accommodate various student schedules,
online courses are offered via the intetnet in web-enhanced, hybrid,
and full online formats. Online courses meet students’ educational
goals to complete degrees, update job skills, and for personal
enrichment.

In addition to online courses, TCC provides online student
enrollment services and support to assist students with eLearning
technical issues.

Students may call 253.566.5176 or email
eLearning@tacomacc.edu for eLearning technical support. For
additional information and for online tutorials, visit
www.tacomacc.edu/eLearning. Also refer to online course

information.

Multimedia Production

TCC’s Multimedia Production group delivers multimedia resoutces
and support for classes and events held at the college. Staff assists
students and faculty to digitize materials, create digital media
content like video and photos, and our Studio offers a green screen
setup for various types of video presentations. Multimedia Group
offers support and basic training for non-linear editing software
like Final Cut Pro, Adobe Premier, iMovie and Movie Maker. Staff
also offers support and training for lecture capture software. Staff
also assist in the distribution of multimedia content in digital or
physical formats.

INFORMATION COMMONS STUDENT COMPUTER LAB

TCC’s Information Commons provides 89 student computers with
internet access and Microsoft Office and other software programs,
and two small-group study rooms equipped with high-tech
mediascape tables for collaboration. Height adjustable surfaces and
software are also available to accommodate students with
disabilities. Help Desk staff answer student questions concerning
lab hardware and software. Students may call 253.566.5176 to
reserve group study rooms. Students can check out equipment such

as laptops, projectors, digital camcorders, and digital still cameras.

LIBRARY

The TCC Library provides access to research materials, technology,
instruction, study space and a variety of setvices that support

teaching and learning for TCC students, faculty, and staff.
Available resources include:
e Individual assistance with research projects from faculty
librarians in person, by email, or chat
Information literacy class sessions tailored to help students with
specific research projects
Electronic research guides tailored to specific research
assighments
2-credit research courses taught by faculty librarians
Online tesearch databases available 24/7 with a wide variety of
full-text articles from more than 7,000 magazines, journals, and
newspapers
Approximately 50,000 print books, 86,000 electronic books, and
over 200 textbook reserves
English as a Second Language and English for Academic
Purposes reading collections
Individual and group study space including three group media
rooms with large screen monitors and advance online booking
Over 80 computers with Microsoft Office programs, wireless
internet access, and technology support
Copiers, scanners, DVD equipment, black-and-white and color
printers, headphones and laptops for on-campus use
To access electronic research databases, research tutorials, current
hours and contact information, visit the student portal or

www.tacomacc.edu/library.

STUDENT LEARNING PROGRAMS

TCC’s Student Learning Centers support individualized learning,
computer-based learning, and individual and group tutoring to
meet student needs.

Art Gallery

ART 199, Gallery Viewing Lab, is a self-paced course in which
students visit the TCC Gallery, located across from Bldg. 5, and
other galleries and museums, view videos, and attend lectures.

Business Education Center
TCC's Business Education Center (BEC) provides:
e Individual and drop-in appointments with peer and staff tutors
e Tutoring in business subjects, including business algebra and
calculus, statistics, accounting, computer user courses, and
economics
Assistance in developing new learning strategies, understanding
concepts, learning good study habits, studying for exams, and
understanding one's own learning process
A place to study, do homework, and use computers
Tutor training and certification
For information on hours, making appointments, and contact

information, go to www.tacomacc.edu/bec.
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Computer Assisted Learning (CAL) Center

TCC’s Computer Assisted Learning Center supports student
learning in all subjects with particular emphasis on English, ABE,
ESL, and math courses. Students may participate with their classes
during reserved times or drop in to use available computers and
online resources on a first-come, first-serve basis. The CAL lab
supports campus-wide efforts to provide instructors and students
with Open Educational Resources (OER). The CAL provides
students with easy access of an array of OER's and other online
learning modules, with one-on-one support and training, and

ongoing workshops and presentations.

Cooperative Learning Center

The Cooperative Learning Center ("the Coop") is equipped with
resources, computers, and creative space designed specifically for
faculty, tutors, and students to meet in small groups to enhance
cooperative learning. The Coop specifically supports the
instruction in Transitional Studies (ENGL 85 and 95, Basic Skills,
IBEST, EAP), Dedicated Tutoring (DT) sessions, critical reading
groups, language conversation groups, and other opportunities for

cooperative learning.

Dedicated Tutoring

Dedicated Tutoring (DT) supports developmental-level
English, ABE math, and Statway courses where the emphasis on
cooperative learning allows tutors to interact with students
individually and in small groups during class, as well as provide
drop-in support in the Student Learning Program spaces. The
dedicated tutor and faculty member work collaboratively to

integrate tutoring into the weekly lesson plan.

Gig Harbor Campus Learning Resource Center
TCC’s Gig Harbor Campus Learning Resource Center provides a

student computer lab, tutoring and other resources, including
transfer materials, tutoring handouts, and scholarship information.

Math Advising Resource Center (MARC)
TCC’s MARC is a student learning center devoted to helping TCC
students be successful in math courses. Resources available in the
MARC include:

O Study areas

0 Drop-in tutoring

O Math advising

O Math handouts and resources

0 Books, calculators, rulers and whiteboards

0 Computer lab equipped with math software

0 Quarterly graphing calculator rentals
Classes to support students enrolled in developmental math
courses, including:

0 MARC 085 Tools for Introduction to Algebra Success

0 MARC 090 Tools for Elementary Algebra Success

0 MARC 098 Tools for Mathematics Success
For additional information, current hours, and online resoutces,
visit the portal.
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Supplemental Instruction
Supplemental Instruction (SI) is a series of weekly sessions for
students taking historically difficult courses. SI is provided for all
students who want to improve their understanding of course
material and improve their grades.
e DParticipation is voluntary, free, and open to all students
e SI can help students develop essential academic and learning
skills in their courses
SI sessions begin during the first or second week of the quarter
before students encounter academic difficulties
SI leaders do not lecture; instead thy direct collaborative learning
exercises that encourage students to take responsibility for
processing course content
In schools around the world, SI students earn higher final course
grades and withdraw less often than non-SI participants

Writing and Tutoring Center

TCC’s Writing & Tutoring Center is a multi-disciplinary tutoring

center offering students:

e Individual tutoring appointments and drop-in help in math,
physics, chemistry, biology, social science, English, reading,
EAP/ESL, ABE, Spanish, and HSP courses
Assistance in developing new learning strategies, understanding
concepts, learning good study habits, studying for exams, and
understanding one's own learning process
Writing assistance at any stage of the writing process
Drop-in grammar help in the Grammar Corner
Computers for drafting, research, and computer-assisted
tutorials
Online tutoring through eTutoring
Tutor training and certification
Credit courses include:

0 WRITE 096 Writing Tutorials
0 WRITE 140, 141, and 142 Writing Tutor Practicum
For hours, information on making appointments, and contact

information, visit: www.tacomacc.edu/wtc.

Workforce Education Computer User Center

The Workforce Education Computer User center is located in
Bldg. 16, room 310, and is open to any student attending TCC
utilizing funding from workforce programs (Worker Retraining,
WorkFirst, Basic Food Employment & Training, IBEST), and who
is in need of additional assistance with any of the Computer User
(CU) courses. The lab is staffed by a skilled CU course technician
who is available to provide one-on-one assistance to students. Fall
through spring quarters the lab is open Monday-Thursday
12:00-5:00 PM and Friday 8:00 AM-4:30 PM; summer quarter
hours will be posted on the centet's door.

LEARNING FORMATS

In addition to diverse classroom offerings, Tacoma Community
College provides a wide range of alternative learning formats in the
same subjects taught in the traditional classroom. Courses provided




in the following formats are identified in TCC’s online class
schedule.

ONLINE COURSES

Students can earn college credits, enroll for career training courses,
and complete TCC’s Associate in Arts and Science degree online.
Online course formats include full online courses, hybrid online
courses, and web-enhanced courses. Non-credit online courses are
also offered.

Online courses provide instructional content via the internet.
All instruction is offered online. Students interact with instructors
and other students using email, discussion board postings, and chat
rooms. Some full online courses require proctored exams.

TCC also offers full online courses developed through
Washington Online (WAOL), a cooperative effort of the
Washington state Community and Technical College system.
WAOL courses are taught by faculty at various Washington
colleges.

Hybrid online courses combine online learning with traditional
classroom instruction. Students are required to attend a reduced
number of class meetings on the TCC campus as well as working
online.

Students enrolled in online/lab courses attend an on-campus
orientation before using web-based instructional materials.
Instructor assistance is available at scheduled hours in a computer
lab.

Web-enhanced courses are traditional, on-campus, classes with
additional information and resoutces provided online.

One-time-per-quarter non-refundable account fees are attached
to all TCC’s full online and hybrid online courses.

For more information, including computer requirements,
answers to frequently asked questions, and a self-assessment to
help determine if online learning is a good fit, visit

www.tacomacc.edu/ elearning.

COMPUTER-BASED LEARNING

Developmental math courses are sometimes offered in a
computer-based format. Students meet regularly with instructors in
hands-on computer classrooms.

Students learn by using computer software under their
instructor’s direction, often working independently or in small
groups. Students are required to complete material within a time
line established by the instructor. Additional time is required
working on a home computer or in a TCC computer lab.

COORDINATED STUDIES/LEARNING COMMUNITIES

Coordinated studies integrate two or more academic disciplines in a
cooperative teaching and learning environment. Coordinated
studies take one of several approaches to linking courses and
course work around a common theme that allows students and
teachers to experience greater depths of teaching and active
learning.
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Students who plan to transfer to The Evergreen State College
or the University of Washington-Tacoma are advised to take at
least one learning community (coordinated studies or linked
course) as part of their degree program.

Students are encouraged to take at least one learning
community (coordinated studies or linked course) and a writing
intensive course (other than composition) as part of their TCC
degree electives.

Regularly offered coordinated studies and linked class are
identified in the quarterly schedule.

CONDENSED FORMAT

Computer User Courses

Computer User classes are offered in short time blocks starting at
various times throughout the quarter. This format allows students
to learn computer skills eatly in the quarter, adding other classes
later if needed, or to complete two- or three-class Computer User

sequences in a single quarter:

CU  CoOuURsE TITLE CREDIT
100 Intro. to Windows & WWW 1
102 Word 1 2
103 Excel I 3
104  PowerPoint 1

Intensive Review
TCC’s four-week Intensive Review courses ate refreshers to help
students sharpen skills required for success in college-level courses.

EXPERIENTIAL LEARNING

Internships

All TCC’s career training programs include internship or clinical
components. Students pursuing transfer degree programs may
enroll in the EXPLR 290 Internship for elective credit. Internships
allow students to earn college credit through on-the-job workplace
learning. Practical work experience helps students develop skills
and personal attributes to improve their job opportunities. For
more information, visit the Career Center, Bldg. 7, or call
253.566.5191.

Service Learning

The Service Learning format integrates course content with
relevant community service. Through assignments and class
discussions, students critically reflect on their service in order to
increase their understanding of course content, gain broader
appreciation of the discipline, and enhance their sense of civic

responsibility.

Prior Learning Assessment through a Portfolio (PLA)

Tacoma Community College serves a diverse community of
learners, many of whom have acquired previous learning through
life experiences, including work, training, and independent study.
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These adults come to the college ready to demonstrate what they
already know and can do.

PLA credits are noted on TCC transcripts as the TCC
equivalent courses. Credit usually is awarded only if TCC offers an
equivalent course. However, if the PLA experience can be shown
to have direct application to a student's technical program the
credit may be posted to the student transcript as elective credit.

If PLA credit is based on an articulated agreement, a letter
grade is assigned conforming with the agreement. Other PLA
credit is posted with a grade of ‘S’ for satisfactory pass.

Some students are granted prerequisite waivers rather than
credit for prior learning. In these cases notations are made that the
prerequisites have been satisfied, but no credit is posted to
transcripts.

Students must be currently enrolled before prior learning
assessment is initiated. PLA credits are posted at the end of the
quarter in which the PLA requirement is satisfied. PLA credits are
not considered enrolled credits and are not counted in calculating
students’ enrollment status or financial aid awards.

Transfer colleges and universities evaluate PLA credits based
on their own institutional policies.

Students interested in petitioning for credit through portfolios
should enroll in EXPLR 190 E-Portfolio. For more information,
contact the Cateer Center, Bldg 7, or call 253.566.5191.

STUDY ABROAD

Study abroad opportunities are available through the Washington
State Community College Consortium for Study Abroad. For more
information, visit wceesa.com

For information on funding assistance, visit the TCC Financial
Aid office, Bldg. 14.

INSTITUTIONAL ASSESSMENTS

USE OF STUDENT ARTIFACTS

While you are a student at TCC, some of your student
assignments may be referenced as artifacts and analyzed in
conjunction with the college seeking accreditation renewal; needing
to demonstrate evidence of expected performance; subjecting itself
to external review by accrediting bodies; and/or sharing best
practices and lessons learned with other higher education
professionals. By attending classes at TCC, you agree to allow
access and reference to your assighments, usage patterns, share
content, and/or information as needed to facilitate such processes

and the continuous improvement of college programs.

COLLEGE DEGREES

Tacoma Community College grants the following college degrees:
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College transfer associate degrees on page 38: Awarded for
completion of a transfer curriculum paralleling the first two
years of college study.

Associate in Applied Sciences on page 54: Awarded for
completion of an approved TCC career training program. This is
a terminal degree that is not generally transferable to universities.
In some cases, articulation agreements with specific universities
enable transfer. Program chairs can provide information
regarding transfer opportunities associated with specific
programs.

Associate in General Studies on page 52: Awarded for
completion of a two-year academic program designed to meet a

particular educational goal.

REQUIREMENTS FOR ALL DEGREES

General requirements for all degrees are:

e A combined cumulative college-level grade point average of 2.00
in TCC and transferred-in college-level coursework.
College-level courses are numbered 100 and above at TCC.
Course numbering at other colleges may vary. For questions
regarding transfer credit, see the credential evaluator, Bldg. 7.

A cumulative college-level grade point average of 2.00 in course
work completed at Tacoma Community College.

At least 30 applicable credits must be earned at Tacoma
Community College.

Advisors will assist students in understanding these requirements,

but final responsibility for meeting all academic and graduation

requirements rests with the individual student. See Grade Policies

on page 30.

CREDITS TRANSFERRED TO TCC

Students may apply a maximum of 60 transferred in credits to their
Tacoma Community College degtee or certificate.

Tacoma Community College honors academic credits earned at
other regionally accredited institutions that are equivalent in
academic level and learning outcomes nature to credit (or courses)
offered at TCC.

The college subscribes to the statewide policy on transfer credit
among Washington public colleges and universities approved by
the State Board for Community and Technical Colleges. For more
detailed information about transfer credits, contact the Enrollment
Services office, Bldg. 7.

Students are encouraged to submit official transcripts from
previous institutions attended as soon as they are admitted to the
college. Credit evaluations usually take up to three months to
complete. Transfer coursework will not be used to satisfy degree
requirements until official transcripts have been evaluated. One
semester credit hour is equivalent to one and one-half quarter

credit hours.




TRANSFER AMONG WASHINGTON STATE COMMUNITY &
TECHNICAL COLLEGES

Washington state community and technical colleges have adopted
an Inter-College Reciprocity Policy designed to help students
transfer courses that have met distribution requirements at one
community or technical college to another. This policy does not
address transfer of courses between two-year and four-year
colleges.

e Individual Courses: If a student transfers an individual course
that meets a Communication Skills, Quantitative Skills or
Distribution Requirement for a specific transfer degree at the
sending two-year college, that course is considered to have met
the TCC requirement for a similar transfer degree, even if the
course does not have an exact equivalent at TCC.

Distribution Areas/Specific Requirements: TCC will accept an
entire Distribution, Communication Skills, Quantitative Skills or
other requirement for a transfer degree as met if that student has
met certain requirements. A student can also meet their
multicultural requirement through this process. It is the student’s
responsibility to initiate the reciprocity process.

It is the responsibility of the student to notify the college if
transfer courses fall into the Inter-College Reciprocity Policy.
Complete the Reciprocity Form available in Enrollment Services,
Bldg. 7.

CREDITS TRANSFERRING FROM TACOMA COMMUNITY
COLLEGE

Transfer of Credits
Tacoma Community College’s credit courses fall into three general
categories:

0 College Transfer

0 Career Training

O Transitional Studies
Courses that fulfill requirements for university transfer degrees are
generally transferable to four-year colleges and universities
(baccalaureate institutions). General education courses that are
taken to meet requirements for career training degrees are
transferable. Courses that are specific to career training programs
are not transferable to four-year institutions unless a specific
articulation agreement, providing for acceptance of those courses,
exists between TCC and the four-year institution. Courses included
in TCC’s Transitional Studies program numbered below 100, are
not considered college-level and do not transfer.

Each baccalaureate institution maintains its own policies on
acceptance of credits for transfer. While TCC advisors make a
good faith effort to assist students with the transferability of
courses, TCC is not responsible for acceptance of credits and
courses at other institutions.

General acceptance of transfer credits is not the same as direct
course equivalency. Baccalaureate institutions may accept credits
for transfer but not consider them directly equivalent to their own
courses or count them as meeting specific requirements at their

institutions.
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Transfer of Degrees

Tacoma Community College offers several two-year degrees
designed to transfer to four-year colleges or universities. See
College Transfer on page 34 for these transfer degrees. These
degrees are directly transferable to most Washington baccalaureate
(four year) institutions. TCC, along with 30 community colleges
and 20 four-year Washington colleges and universities, subscribes
to the Policy on Intercollege Transfer and Articulation among
Washington Public Colleges and Universities (at www.sbctc.edu).

CHANGING DEGREE REQUIREMENTS

When degree requirements change while a student is enrolled at
Tacoma Community College, the college will adhere to the
following policy:

e If the degree is completed within five years of the student’s
original enrollment date the student may choose to graduate
under the provisions of the TCC degree requirements in effect
when he or she originally enrolled at TCC.

If the student transfers to TCC with a minimum of 55 credits,
the student may choose to graduate under the provisions of the
TCC degree in place at the time they enrolled at the transfer
college as long as the college is accredited by the Northwest
Commission on Colleges and Universities or other accrediting
body duly recognized by TCC, and within five years of their
graduation date.

The college encourages all students to fulfill the degree

requirements in effect at the time of their graduations. Students

who do not complete their degree requirements within five years
must fulfill the requirements in effect when they graduate.

MULTIPLE DEGREES

A student may earn more than one degree from Tacoma
Community College. In addition to meeting the specific
requirements for each degree, a candidate must earn an additional
30 credits for each additional degree. (Example: 90 credits for a
first degree, 120 credits for a second degree, and 150 credits for a
third degree). Fifty (50) credits must be earned in residence at
Tacoma Community College for a student to be eligible to receive
two degrees.

APPLICATION FOR DEGREES OR CERTIFICATES

Students prepating for graduation must complete formal
applications for degrees or certificates. Application forms are
available from Enrollment Services, Bldg. 7 and online on the
college website and on the student portal. A completed application
form, signed by the advisor or program coordinator, must be on
file at Enrollment Services no later than two weeks prior to the end
of the quarter in which a student plans to graduate. A $10.50
non-refundable fee is attached to the application. Students applying
to graduate with the Associate in Arts and Sciences degree, Option
B, must complete Option B application forms, which must be
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signed by advisors. See additional information under Option B
Degtrees on page 39.

Prior to submitting the Application for Degree, students are
advised to carefully review with their faculty advisors degree
requirements published in the college catalog to ensure that all
requirements have been satisfied. Applications for degrees are
reviewed and approved quarterly. Transfer students must have
official copies of all transcripts from other colleges on file in
Enrollment Services, Bldg. 7, prior to applying for degrees.

INSTRUCTIONAL POLICIES

CREDIT HOURS AND QUARTER

The college measures its course work by credit hour. Courses
offered each quarter are assigned credit value based on the number
of hours the classes meet each week; however, some courses
require additional laboratory time, and activity courses typically
require additional hours per week. When planning their quarterly
course loads, students should plan for an additional two hours of
study time for every hour spent in class.

Students who wish to enroll for 20 or more credit hours must
request advisor permission. Forms for this purpose are available in
the Counseling and Advising Center, Bldg. 7.

TCC’s academic year is divided into four quarters. See the
Academic Calendar on page 7 for specific quarter start and end
dates.

Instructional and Calendar Days
The quarter’s instructional and calendar days are referenced in
various policies. Instructional days are those days starting with the
first day of the quarter on which the campus is open, and counting
each day classes are held through the last class day of the quarter.
Weekends and holidays when classes are not in session are not
counted when calculating deadlines based on instructional days.
Some deadline dates are based on calendar days. For example,
the last day to drop a class with a grade of ‘W’ is the 55th calendar
day of the quarter. These deadline calculations include weekends
and holidays.

STUDENT STATUS

Full-time Student

Tacoma Community College’s degree programs are structured with
the expectation that students who intend to complete associate’s
degrees within two years, will enroll for an average 15 college-level
credits each quarter. The college considers students enrolled in 12

or more credits in a given quarter to be full-time.

Part-time Student
A student registered for fewer than 12 credits.

First-year Student
A student who has earned fewer than 45 college-level credits.
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Second-year Student
A student who has earned 45 or more college-level credits.

Auditing Student
A student who registers for a class for no credit and pays the
standard tuition and fees for the class For more information, see

Course Audit on page 30.

Non-Degree Seeking Student

A student attending TCC for purposes other than to obtain a
degree or certificate. Non-degree secking students are restricted to
registration for five credits or fewer per quarter and are
self-advised.

TRANSCRIPTS

A transcript is a complete record of a student’s academic
achievement at Tacoma Community College. Students may request
official transcripts online or at the Enrollment Services office, Bldg.
7.

Unofficial transcripts for advising purposes are available online
or at the Enrollment Services office in Bldg. 7.

All outstanding fees and/or fines must be paid before
transcripts will be released. Picture ID is required to order
transcripts to be picked up. Transcripts will not be released to third
parties without students’ written permission.

For transcript fees and information on how to request
transcripts by mail or online call 253.566.5036, or go to the college

website.

Transcripts from Other Schools
Tacoma Community College does not release or certify copies of
transcripts received from other institutions. Transctipts
documenting students’ prior secondary and college education are
part of their official files and will not be returned to them. Students
who want transcripts of work completed at other institutions must
order transcripts directly from those institutions.

Official transcripts from other institutions must be received by
TCC from sending institutions electronically or in unopened, sealed
envelopes. For more information about transfer credit see Credits

Transferred to TCC on page 26.

NATIONALLY-RECOGNIZED EXAMS

Advanced Placement

Tacoma Community College grants credits to entering first-year
students who have earned scores of 3 or higher on the Educational
Testing Service’s (ETS) Advanced Placement Tests. Students who
wish to receive advanced placement credits must send their ETS
test scores to TCC’s credential evaluator for evaluation. The
number of credits and grades of ‘S’ recorded for all courses for
which credit is granted will be noted on the transcript. Advanced
placement credits fulfill either distribution or elective requirements
for an associate degree. The following TCC departments currently

grant advanced placement credits:




Art: A student scoring 5 on the Art History exam will receive
five credits each for ART 201, ART 202, and ART 203.
Biology: A student scoting 3 on the Biology exam will receive
five credits for BIOL& 100. A student scoring 4 or 5 may
receive additional credit upon consultation with the Science and
Engineering department.

Chemistry: A student scoring 3 on the Chemistry exam will
receive credit for CHEM& 121. A student scoring 4 on the
Chemistry exam will receive credit for CHEM& 161 and 162. A
student scoring 5 on the Chemistry exam will receive credit for
CHEM& 161, 162 and 163.

Computer Science: A student scoring 4 or 5 on the Computer
Science A exam will receive credit for CS 142. A student scoring
3 on the Computer Science AB exam will receive credit for CS
142. A student scoring 4 or 5 on the Computer Science AB
exam will receive credit for CS 142 and CS 143.

E conomics: A student scoring 3 or higher on the
macroeconomics exam will receive five credits for ECON& 202.
A student scoring 3 or higher on the microeconomics exam will
receive five credits for ECON& 201.

English: A student scoring 3 on the English literature and
composition exam will receive credit for ENGL& 101. A
student scoring 4 and 5 on the English literature and
composition exam will receive credit for ENGL& 101 and
ENGL 103. A student scoring 3 on the English language and
composition exam will receive credit for ENGL& 101. A
student scoring 4 and 5 on the English language and
composition exam will receive credit for ENGL& 101 and
ENGL& 102.

E nvironmental Science: A student scoring 3 on the
Environmental Science AP examination will receive 5 credits for
ENVS& 101.

Mathematics: A student scoring 3, 4 or 5 on the statistics exam
will receive five credits for MATH& 146. A student scoring 3 on
the calculus AB or BC exam will receive five credits for
MATH& 151. A student scoring 4 or 5 may receive additional
credit upon consultation with the mathematics department.
History: A student scoring 4 or higher on the European history
exam will receive five credits in HIST 210.

History: A student scoring 3 and 4 on the American history

exam will receive five credits for HIST& 146. A student scoring
5 on the American history exam will receive five credits each for
HIST& 146, HIST& 147, and HIST& 148.

Physics: A student scoting 3 or 4 on the physics B exam will
receive credit for PHYS& 114. A student scoring 5 on the
Physics B exam will receive credit for PHYS& 114 and 115. A
student taking the Physics C exam will receive credit for PHYS
221 and/or 222 depending upon the test focus and score.
Political Science: A student scoring 3 ot higher on the
American government exam will receive five credits for POLS&
202.

Psychology: A student scoting 3 or higher on the psychology
exam will receive five credits in PSYC& 100.
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Note: Transfer schools are not required to accept courses
transferred to TCC by AP exam. Students should check with their
intended transfer institutions regarding AP exam policies.
Advanced placement credits may be granted in other subjects
upon consultation with appropriate department heads. For more
information, contact the credential evaluator in Enrollment

Services, Bldg. 7.

International Baccalaureate (IB)

International Baccalaureate students who have earned successful 1B
higher level test scores may request college credit for IB
higher-level work. TCC academic departments evaluate students’
individual records prior to awarding advanced placement credit.
For more information, contact the credential evaluator in

Enrollment Setvices, Bldg. 7.

CLEP

Tacoma Community College grants up to 30 credits toward the
Associate in General Studies degree to students who score at the
50th percentile or above on the CLEP General Examination.
Credit may be granted for other degrees and for CLEP Subject
Examinations with division or department chairperson approval.
For more information, contact the credential evaluator in

Enrollment Services, Bldg. 7.

ARTICULATION AGREEMENTS
College in the High School Program

TCC develops articulation agreements with local school districts
that permit students to earn college credit completing approved
courses at their high schools.

Servicemen'’s Opportunity College (SOC)

Tacoma Community College has been designated by the

Department of Defense, in cooperation with the American

Association of Community Colleges, as a participant in the Service

Members Opportunity College (SOC). The SOC, as implemented

at Tacoma Community College, seeks to increase access to higher

education for active and retired military personnel by:

e Accepting a maximum of 45 quarter-hour credits from military
service schools

e Military credits are transferred in by ACE Guide

recommendations

OTHER OPTIONS

Departmental Challenge Exam
Students enrolled for five or more credits may earn additional
credits in some courses by challenge examination, if the
appropriate academic department has developed an examination
for the course to be challenged. All arrangements, including fee
payment, must be completed within the first ten instructional days
of a quarter.

Students who successfully challenge courses will receive S’
grades. Course challenge application forms are available in
Enrollment Services, Bldg. 7.
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GRADES AND ACADEMIC POLICIES

GRADING POLICIES

Tacoma Community College uses the following grading system

and grade-point values for reporting and recording academic

achievement. Faculty may or may not choose to use the

plus/minus grading option for any given class.

GRADE

GRADE POINTS
Honor 4.0

DESCRIPTION

37
3.0
2.7
23
Average 2.0
1.7
1.3
Minimum 1.0
Failure to complete minimum 0.0
requirement
Official withdrawal from course 0.0
Applies 11th through 55th calendar day *

Instructor approved withdrawal 0.0

Applies after 55th calendar day *

Unofficial withdrawal 0.0
Student commenced attendance, then stopped attending before
instructor bad sufficient data to evaluate. Instructor reports last date
of attendance on grade sheet.

Incomplete (see Incomplete Grade for 0.0
more detail)

Satisfactory (credit only, no grade point) 0.0
Unsatisfactory (no credit, no grade point) 0.0
Audit (see Course Audit for detail) 0.0
Repeat R beside lowest grade 0.0
Unofficial withdrawal with zero attendance 0.0

A, B, C, D and S grades are considered passing. ‘S’ and ‘U’ identify
courses taken on pass/fail basis and are not counted in computing
grade point averages. ‘S’ is given only if the student performed at a
grade of ‘C’ or higher. For more detailed information see

Satisfactory/Unsatisfactory Grade on page 30. An ‘E’ grade is not

considered passing and does not earn credit toward a degree or

certificate.

Final Course Grade Appeal Process

Students who believe a final course grade has been awarded
incorrectly, in error, or in an arbitrary or capricious manner, can
address the discrepancy by following the Final Course Grade
Appeal Process. The procedure is available in the office of the Vice
President for Student Services or at the college website.
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Incomplete Grade

An ‘T grade is given at the instructor’s discretion when a student
has completed more than 60 percent of the quarter and has a plan
to finish remaining course work. The student and instructor must
fill out a contract form that identifies specific requirements to be
completed, the time allowed for completion, and the grade to be
assigned if the contract is not completed. One copy of the contract
is retained by the instructor, one given to the student, and one
given to the department chair or division dean. An I’ grade will
revert to ‘B if not completed within one year.

Satisfactory/Unsatisfactory Grade

Some classes, due to their nature and content, are designated ‘S/U’
by departmental decision and are graded on an ‘S/U’ basis. In
some other classes, students have the option of choosing an ‘S/U’
grade. An ‘S’ grade indicates student performance at a ‘C’ grade
level or higher. A ‘U’ grade indicates performance below a ‘C’ level.
Neither the °S” or ‘U’ are used in computing grade point averages.
In order to exercise the ‘S/U’ option, students:

0 Must choose the §/U’ grade option in writing at
Enrollment Services, Bldg. 7, by the 15th instructional
day of the quarter.

O Must understand that once the choice for the ‘S/U’
grade has been made, it will not be changed to the
regular letter grade option. Students should be aware
that courses with ‘S’ grades may not satisfy transfer
requirements. Some universities do not accept ‘S’
graded courses to satisfy distribution requirements.
Students are urged to confer with their advisors and
consult catalogs of their transfer institutions.

Course Repeat

Students (not enrolled in an allied health program with specific
course repeat limitations) may repeat courses in which they have
received grades of ‘C’ or lower.

Courses can be repeated no more than twice. In computing
cumulative grade point averages, the higher grade earned for
repeated courses is used if students have submitted repeated course
forms to Enrollment Services Bldg. 7. The course repeat is not
applicable to a course registered twice in the same quarter.

Students who plan to transfer to other college or universities
should contact their transfer institutions to determine how
repeated courses are calculated in applicants’ admission grade point
averages. Some institutions use all grades earned for repeated
courses when calculating admissions grade point averages.

The Tacoma Community College grade point average reflects
TCC work only. A student's grade point average cannot be
improved by repeating a course elsewhere. If a student wishes to
repeat a TCC course for a better grade, the course must be
repeated at TCC.

Course Audit

The course audit option allows students to participate in courses
without having credits or grades posted to their transcripts.
Auditing students pay regular tuition and fees. Individual faculty




members determine participation and attendance requirements for
their courses. Audited courses are identified on transcripts by ‘N’
grades. If attendance or other requirements are not met, “WI’
grades indicate course withdrawal.

Students may not convert from audit to credit or from credit to
audit after the 30th calendar day of the quarter. To select audit
status, students must submit an add/drop form indicating audit to
Enrollment Services, Bldg. 7.

Change of Grade

Students requesting a course grade change must contact their
instructors. Instructors approve grade change requests by
submitting grade change forms to Enrollment Services.

Grade changes must be made within two quarters (excluding
summer) after the quarter in which the student was registered for
the course. After two quarters, no grade changes are allowed,
unless the instructor documents that the original grade was an
error, and the division dean signs an approval. Grades for specific
courses can be changed only once.

Academic Forgiveness Policy
With an advisor’s written approval, a student may petition the Vice
President for Student Services (or designee) to have Tacoma
Community College course work set aside.
e The student must be currently enrolled.
e The forgiveness (set aside) date must be at least five years prior
to the current quarter.
All course work taken prior to the forgiveness date is set aside.
The student may not elect to retain individual courses and set
aside other courses.
A student may exercise the Academic Forgiveness option only
once.
Complete the Academic Forgiveness Petition and submit it to
the Student Services Administration office, Bldg. 7.
Forgiven course work is not used to determine number of credits
earned at TCC, calculate cumulative grade point average or
calculate honors. Forgiven course work may not be reinstated or
used to satisfy prerequisite or degree requirements. Course
numbers, titles, and original grades of all forgiven course work
remain on student transcripts. A decision to set aside course work

may or may not be honored by other colleges and universities,

since each institution interprets transcripts using its own policies.
Financial Aid Note: Financial Aid regulations make no provision for
academic forgiveness. Therefore, all courses applicable to a stndent’s major
will be included in evalnating a student’s satisfactory academic progress for
Sfinancial aid eligibility.

ACADEMIC REVIEW POLICY AND PROCEDURES

Academic review is designed to help students in academic difficulty
improve their academic performance. The purpose of the policy is
to quickly identify and alert students whose grade point averages
fall below 2.00 and assist them in improving their academic
standing. The Academic Review Policy provides for academic
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suspension in cases when students are unable to achieve
satisfactory academic standing.

Specific college populations, including international students,
Fresh Start students, veterans, and students receiving financial aid
may be subject to different or additional academic standard
requirements and appeal processes. Students in these programs
should contact program advisors regarding these requirements and

processes.

Academic Deficiency

A student is placed on academic deficiency at the end of any
quarter in which his or her grade point average falls below 2.00,
provided the student is enrolled in six or more credits after the
10th instructional day of that quarter. No later than the second
week of the subsequent quarter, the Vice President for Student
Services will notify the student that he or she is academically
deficient. The student will be encouraged to take advantage of
available campus resources to improve his or her academic
standing,.

Academic Probation

A student placed on academic deficiency must earn a 2.00 quarterly
grade point average the succeeding quarter he or she is enrolled for
six or more credits after the 10th instructional day of that quarter,
or be placed on academic probation. No later than the second
week of the subsequent quatter, the Vice President for Student
Services will notify the student that he or she has been placed on
academic probation.

Removal of Academic Probation

A student is removed from academic probation at the end of the
quarter in which he or she is enrolled for six or more credits after
the 10th instructional day of that quarter and earns a quarterly
grade point average of 2.00 or higher.

Academic Suspension

A student who has been placed on academic probation and fails to
earn a 2.00 quarterly grade point average or higher the next quarter
he or she is enrolled for six or more credits after the 10th
instructional day of that quarter will be suspended for one quarter.
As it applies to the period of academic suspension, summer quarter
shall count as part of fall quarter.

The Vice President for Student Setvices will notify a student by
mail by the first day of classes of the subsequent quarter that he or
she has been suspended. A student who has already enrolled for
classes prior to suspension status being determined will be
administratively withdrawn, and tuition paid will be refunded.

Following a one-quarter suspension, a student may enroll
following procedures outlined in the college’s Re-enrollment Procedures
Following Academic Suspension available in the Student Services
Administration office in Bldg. 7.
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A student readmitted after one quarter of academic suspension
re-enters the college on academic probation. If he or she fails to
attain a quarterly grade point average of 2.00 or higher at the end
of the first quarter in which he or she is enrolled in six or more
credits after the 10th instructional day, the readmitted student is

suspended for three consecutive quarters.

Appeal Procedures

Academic suspension may be appealed to the Vice President for
Student Services if there are strong and unavoidable extenuating
circumstances, such as serious illness or accident requiring
hospitalization. A student will not be suspended during the course
of the appeal process.

If a student on academic appeal status fails to attain a quarterly
grade point average of 2.00 or higher at the end of the next quarter
in which he or she is enrolled in six or more credits after the 10th
instructional day of the quarter, the student will be academically
suspended for three consecutive quatters.

Appeal procedures are available in the Student Services
Administration office in Bldg. 7.

Re-enrollment Procedures Following Academic Suspension

To re-enroll following an academic suspension, a student shall

present a petition for re-enrollment to the Vice President for

Student Services. The petition must include, but not be limited to,

the following:

e A proposed class schedule for the coming quarter and a course
list for two additional quarters

e Short-term (one to three quatters) educational goals

e Plans to improve academic standing

The student must meet with an advisor to review the petition and

have the advisor sign the petition before it is submitted to the Vice

President for Student Services.

The petition shall be filed with the Vice President for Student
Services no later than one week before the start of classes for the
quarter in which the student is seeking readmission to the college.
After reviewing the student’s academic record and petition, as well
as other pertinent information, the Vice President shall decide to
take one or more of the following actions:

Permit the student to register according to his or her proposed
program of studies and class schedule

Impose conditions on the student’s enrollment

Require that the student undergo further academic assessment
prior to registration

Refer the student for learning assistance and/or counseling

during the subsequent quarter
A student re-enrolling following academic suspension re-enters on
probation. If he or she fails to attain a quarterly grade point average
of 2.00 or higher the succeeding quarter he or she is enrolled for
six or more credits after the 10th instructional day of that quarter,
the student readmitted after suspension will be suspended for three

consecutive quarters .
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ACADEMIC DISHONESTY

Students at Tacoma Community College are expected to be honest
and forthright in their educational endeavors. Cheating, plagiarism,
fabrication and other forms of academic dishonesty corrupt the
learning process and threaten the educational environment for all
students.

The consequences of academic dishonesty may vary with the
situation and the individual instructor. All instructors will include in
the course syllabus a policy on, and sanctions for, academic
dishonesty. If a student is guilty of, or admits to, academic
dishonesty, an instructor may impose sanctions up to and including
administrative withdrawal from the course and/or an ‘E’ grade for
the course.

It is the official policy of Tacoma Community College that
cheating, plagiarism, fabrication, and other forms of academic
misconduct are grounds for disciplinary action under the Code of
Student Conduct. A student accused of academic dishonesty may
be reported to the appropriate college official for initiation of
disciplinary proceedings which could result in disciplinary sanctions
ranging from a warning to expulsion from the college.

Definitions of academic dishonesty and desctiptions of the
hearing and appeal processes ate included in the Tacoma
Community College Administrative Procedure for Academic
Dishonesty, available in all administrative offices.

Copies of the Code of Student Conduct are available in the
office of the Vice President for Student Services in Bldg. 7.

HONORS & AWARDS

HONORS

Quarterly Honors

Students who earn 12 or more TCC graded college-level credits
numbered 100 and above (excluding ‘S’ and ‘U’) in a quarter with
grade point averages of 3.33 to 3.65 are placed on the quarterly
Honors List. (Grades of ‘N’, T, ‘W7, “WT’, and “V” are not

considered earned credits.)

Quarterly High Honors

Students who earn 12 or more TCC graded college-level credits
numbered 100 and above (excluding ‘S’ and ‘U’) in a quarter with
grade point averages of 3.66 to 4.00 are placed on the quarterly
High Honors List. (Grades of ‘N, T, ‘W”, “WT’, and V” are not

considered earned credits.)

HONOR SOCIETIES

Three nationally recognized scholastic organizations have TCC
chapters: Phi Theta Kappa, Psi Beta, and Alpha Delta Omega.

Phi Theta Kappa

Academic excellence is the primary hallmark of Phi Theta Kappa,
an honor society serving two-year colleges that offer associate
degree programs. Prospective members must have 3.5 or better




grade point averages to apply. PTK provides members
opportunities to develop interpersonal communication and
leadership skills, compete for special scholarships, and provide a
variety of services to the college and community.

Psi Beta

Psi Beta is a national honor society for psychology students. The
mission of Psi Beta is professional development of psychology
students through promotion and recognition of excellence in
scholarship, leadership, research and community service. Members
must maintain 3.0 or better grade point averages, have completed
at least two quarters of psychology, and have demonstrated
genuine interest in psychology and high standards of personal
behavior and integrity. For more information contact the faculty
advisor.

Alpha Delta Omega

Alpha Delta Omega is a national honor society for students
enrolled in Human Services programs. Chartered in 1990, the TCC
chapter stresses academic excellence and promotes the ideals of the
human services profession. Membership is open to students with
3.0 or higher grade point averages who are enrolled in Human
Services or related programs.

GRADUATION

Degtees are conferred at the end of each quarter. Commencement
ceremonies are held annually in June, at the end of spring quarter.

All students who have earned degrees and/or certificates of 45
credits or more in the current academic year are invited to
participate in the June commencement. Students within two
courses or 10 credits of degree completion, who have enrolled in
the required courses for summer quarter, may also apply to
participate in commencement. For degree and early
commencement applications, contact the credentials evaluator,
Bldg. 7.

GRADUATION AWARDS

TCC students who have achieved outstanding grades are honored

upon graduation. Awards for students who graduate with scholastic
honors are designated by seals on their diplomas and noted on
official transcripts. Students are eligible for the following honors or
awards:

Graduation with Honors — Students with graduation grade
point averages of 3.33 to 3.65 for credits earned at TCC as well as
for credits earned at other institutions and used to meet TCC
degree requirements, and who have met award criteria described
below graduate with “Honors.”

Graduation with High Honors — Students with graduation
grade point averages of 3.66 or higher for credits earned at TCC as
well as for credits earned at other institutions and used to meet
TCC degree requirements, and who have met the award criteria
described below graduate with “High Honors.”
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AWARDS CRITERIA

Graduation with Honors and Graduation with High Honors
Grade point average computations for degrees and awards at
graduation are based on all college-level credits (numbered 100 and
above) earned at Tacoma Community College as well as credits
used to meet degree requirements, which are transferred from
other institutions.

For commencement, scholastic honors are computed using
grades earned through the winter quarter preceding
commencement. Changes in a students’ honor status are made to
the student records if the last quarter of college work or grades
carned from transfer credits affect a student’s qualifications.

President’s Medal Awards

The President’s Medal is the highest academic honor the college
bestows. Associate degree candidates who have completed at least
60 graded college-level credits numbered 100 and above at Tacoma
Community College and who have earned the highest cumulative
grade point average above 3.84 are eligible for consideration for the
President’s Medal.
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College Transfer

COLLEGE-LEVEL EDUCATION
(TRANSFER)

Students interested in pursuing fields that require 4-year degrees
complete the first two years of courses through enrollment in
Tacoma Community College’s comprehensive college parallel
programs.

TCC provides freshman- and sophomore-level courses leading
to bachelor’s degrees at four-year colleges and universities. For
specific major department requirements, students are advised to
contact the four-year institutions to which they intend to transfer.

Washington four-year colleges have an increasing expectation
that students will choose and prepare for their major field of study
before transfer. Public colleges, such as the University of
Washington-Seattle, that accept transfer students on a
competitive-entry basis, consider “major readiness” to be an
important acceptance criteria for transfer students. Transfer
students should select majors and begin taking specific courses to
prepare for their majors. Consult TCC advisors for more
information on major readiness.

While TCC’s dedicated counseling and advising staff assists
students in selecting courses, the final responsibility for meeting
graduation requirements rests with individual students.

COLLEGE TRANSFER AREAS

Students can prepate at TCC for the following university transfer
areas, and others, while completing requirements for the two-year
associate degree:

B Accounting M American Ethnic & Gender Studies W
Anthropology B Architecture B Art B Biochemistry B
Biology M Botany M Business M Chemistry B
Chiropractic M Communications B Computer Science B
Dental Hygiene M Dentistry B FEarth Science
Economics M FEducation B Enginecering B English B
Environmental Science M Evergreen Bridge Program B
Exercise Science M Forestry B Geology M History B
Humanities M International Business M Japancse B Law
B Liberal Arts B Mathematics M Medical Technology B
Medicine B Microbiology M Molecular Biology B Music
B Naturopathic Medicine M Nursing/BSN B Nutrition W
Occupational Therapy B Oceanography B Optometry B
Pacific Rim Studies M Pharmacy M Physical Education M
Physical Therapy M Physics B Political Science B
Pre-Nursing @ Psychology M Social Science M Social Work
B Sociology M Spanish B Speech M Veterinary Medicine
B Wildlife Biology B World Languages B Zoology
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“WASHINGTON 45"

The “Washington 45” is a list of courses that are accepted at all

public colleges and universities in the State of Washington.

LIST OF ONE YEAR TRANSFER COURSES

Adopted: May 2012

Implemented: Fall 2012
A student who completes courses selected from within the general
education categories listed below at a public community, technical,
four-year college or university in Washington State will be able to
transfer and apply 45 quarter credits toward general education
requirement(s) at any other public and most private higher
education institutions in the state.

For transfer purposes, a student must have a minimum grade
of ‘C’* or better (2.0 or above) in each course completed from this
list.

Students who transfer Washington 45 courses must still meet a
receiving institution’s admission requirements and eventually satisfy
all their general education requirements and their degree
requirements in major, minor and professional programs.

The list of courses in Washington 45 does not replace the
Direct Transfer Agreement, Associate of Science Tracks I and II or
any Major Related Program agreement, nor will it guarantee

admission to a four-year institution.

FIRST YEAR TRANSFER LIST OF GENERAL EDUCATION
COURSES

e Communications (5 credits) -ENGL& 101, ENGL& 102

e Quantitative and Symbolic Reasoning (5 credits) -MATH& 107,
MATH& 148 or MATH& 151
Humanities (10 credits in two different subject areas or
disciplines)—PHIL& 101, MUSC& 105, DRAM& 101, ENGL&
111, or HUM& 101
For colleges that use History as a Humanities HIST& 116,
HIST& 117, HIST& 118, HIST& 146, HIST& 147, HIST& 148)
Social Science (10 credits in two different subject areas or
disciplines) -PSYC& 100, SOC& 101, POLS& 101, POLS& 202
For colleges that use History as a Social Science: HIST& 116,
HIST& 117, HIST& 118, HIST& 146, HIST& 147, HIST& 148
Natural Sciences (10 credits in two different subject areas or
disciplines) - BIOL& 100, BIOL& 160 with lab, ASTR& 101
with lab, CHEM& 110 with lab, CHEM& 121 with lab,
CHEM& 161, CHEM& 162, ENVS& 101, PHYS& 121,
GEOL& 101 with lab.
Additional 5 credits in a different discipline can be taken from

any category listed above.




NOTE: Although these courses are listed under categories, the
actual course may satisfy a different general education category at a
receiving institution.
1 Many private non-profit colleges and universities have distinct general
edncation requirements. Students should check with institution(s) they plan
to attend regarding application of transfer credits that will meet general
edncation requirements.
2 Disciplines are sometimes called subject or subject matter areas and
designated by a prefix: (i.e. PHIL for Philosophy and POLS for Political
Science).

COLLEGE TRANSFER DEGREES

Tacoma Community College offers several specialized transfer
degrees. Students planning to earn bachelor’s degrees in the
following specialized areas can complete associate degrees tailored

to prepare them to transfer as efficiently as possible.
Associate in Arts and Sciences

0 Option A on page 38

O Bridge Program—Option B on page 39

Associate in Biology
O Associate in Biology on page 40

Associate in Business

O Associate in Business on page 41

Associate in Elementary Education
0 Associate in Elementary Education on page 42

Associate in Pre-Nursing
O Associate in Pre-Nursing on page 44

Associate of Science
0 Biological and Chemical Engineering on page 45
0 Biology on page 46
0 Chemistry on page 46
0 Computer and Electrical Engineering on page 46
0 Computer Science on page 46
0 Earth Sciences on page 46
0 Engineering on page 46
O Environmental Sciences on page 46
0 Mechanical, Civil, Aeronautical, Industrial, and Material
Science Engineering on page 47
O Physics on page 47

TRANSFER RIGHTS AND RESPONSIBILITIES

Student Rights and Responsibilities

e Students have the right to clear, accurate, and current
information about degree requirements, transfer admission
requirements, transfer admission deadlines, and transfer policies
that include course equivalencies.
Transfer and freshman-entry students have the right to expect
comparable standards for regular admission to programs and
comparable program requirements.
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Students have the right to seek clarification regarding their
transfer evaluations and may request the reconsideration of any
aspects of those evaluations. In response, the college will follow
established practices and processes for reviewing its transfer
credit decisions.

Students have the responsibility to complete all materials
required for admission and to submit applications on or before
published deadlines.

Students have the responsibility to plan their courses of study by
referring to the specific published degree requirements of the
college or academic program at which they intend to earn a
bachelor’s degree.

When a student changes a major or degree program, the student
assumes full responsibility for meeting the new requirements.

College and University Rights and Responsibilities

e Colleges and universities have the right and authority to
determine program requirements and course offerings in
accordance with their institutional missions.
Colleges and universities have the responsibility to communicate
and publish their requirements and course offerings to students
and the public, including information about student transfer
rights and responsibilities.
Colleges and universities have the responsibility to communicate
their admission and transfer related decisions to students in

writing (electronic or paper).

AMERICAN ETHNIC AND GENDER STUDIES
CERTIFICATE

TCC’s American Ethnic and Gender Studies (AEGS) certificate
offers courses selected from a variety of disciplines, on topics
related to gender and ethnicity in the United States. AEGS courses
are intended for career training and college transfer students who
want to understand complex gender, race, ethnic, and class issues,
and is also available to community members interested in ethnicity
and gender.

Certificate requirement;

Students who successfully complete 15 credits of coursework in
American Ethnic and Gender Studies may apply to receive
certificates in American Ethnic and Gender Studies, which is noted
on their transcripts. Courses used to satisfy the requirements of the
AEGS certificate simultaneously apply to other certificate or degree
requirements satisfied by these courses, allowing students to select
course sequences that support their educational and personal goals.
See the class schedule for course availability. For more information,
contact the AEGS coordinator: Andrew Cho, Ph.D.,
acho@tacomacc.edu, ot call 253.566.5355.
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PROGRAM LEARNING OUTCOMES
(PLO)

The following learning outcomes were developed through faculty
conversations regarding what TCC wants students to be able to
know and do after they complete our programs. Outcomes gained
through programs that support TCC's transfer degrees will be used
by students at the baccalaureate institutions to which they transfer.

WRITTEN AND ORAL COMMUNICATION

Upon successful completion of ENGL& 101 and/or CMST 220,

students will:

e Craft, develop, and support a specific, debatable thesis.

e Draft and refine a well-organized essay, speech, or other form of
communication appropriate to context and audience.
Read critically and research effectively to support thesis.
Use appropriate writing and/or communication strategies,
standard grammar, and academic documentation conventions.
Demonstrate ethical standards in all phases of the writing
and/ot communication process to include using collaboration

within academically appropriate guidelines.

QUANTITATIVE SKILLS

Students will demonstrate increasing levels of mastery of the
Program Learning Outcomes. Upon successful completion of the
Quantitative Skills requirement for the Associates degree, students
will:
e Interpret, analyze, and create graphs and charts that
communicate quantitative or relational information.
Determine, create, and use appropriate and reasonable
mathematical constructs to model, understand, and explain
phenomena encountered in the world.
Determine and carry out an appropriate algorithm to solve
problems that are amenable to mathematical solutions.
Communicate mathematical information formally, using
appropriate math notation and terminology, and informally by
using everyday language to express ideas.
Use technology to analyze and solve mathematical problems and
effectively communicate solutions to problems, patticulatly

those that cannot be solved efficiently by other means.

NATURAL SCIENCES

Upon successful completion of the Natural Sciences distribution

requirements for the AAS Option A or B, the Associate of

Sciences degtees, or the Associate of Biology degree, students will:

e Evaluate information scientifically in the context of their own
lives.

e Explain the importance of observation and hypothesis testing in
the scientific process, and distinguish between the scientific

process and other human endeavors.
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Communicate the primary principles and processes underlying at
least one natural system (for example: atoms and molecules, cells
and organisms, the oceans and atmosphere, the solid earth, or
the cosmos).

Perform and effectively communicate the results of scientific
investigations, and explain how research is done in science.
Demonstrate the safe and proper use of scientific
instrumentation, measuring devices, chemical reagents, media,
and/or tools of science in a laboratory or field setting relevant to

specific disciplines of science.

SOCIAL SCIENCES

Upon successful completion of the Social Sciences distribution
requirements for the Associates Degree, students will:
e Demonstrate knowledge of some major empirical findings of the
social sciences.
Demonstrate an understanding of some of the concepts,
theoties, and methods used within the social sciences to
understand human behavior/events.
Objectively identify some social variables that have shaped one’s
own point of view.
Engage with or accurately represent a point of view that is
different from one’s own.
Apply concepts and tools from the social sciences to explain or
analyze a social phenomenon, process, event, conflict, or issue.
Evaluate the quality/credibility of information from various
kinds of sources (academic, journalistic, popular media).
Present social science information according to appropriate

academic standards.

HUMANITIES

Upon successful completion of the Humanities distribution

requirements for the Associates Degree, students will:

e Know and recall important ideas and facts relating to
Humanities program subject areas (Art, Creative Writing,
Foreign Languages, Humanities, Literature, Music, and
Philosophy).

Apply critical thinking skills to explore and interpret the human
experience.

Utilizing various media, create and communicate content
understanding.

Demonstrate empathy and understanding based on recognition
of historical and cultural contexts in more than one Humanities

subject area.

PHYSICAL EDUCATION

Upon successful completion of the Physical Education distribution
requirements (three credits) for the Associates Degree, students
will:

e Critically evaluate and communicate health and/or fitness

information.
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e Engage regularly in physical fitness and/or sports activities using
skills developed in the physical education program.

e Practice and evaluate a personal wellness/fitness plan based

upon a periodic evaluation of personal fitness status.
e Exhibit personal and social behavior that respects self and others
in physical activities.
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ASSOCIATE IN ARTS AND SCIENCES

DEGREE COMPLETION REQUIREMENTS

e 90 quarter credit hours in courses numbered 100 or above,
including the distribution requirements listed below under the
heading Option A or the requirements of an approved Option B
plan.
At least 30 applicable credits earned at Tacoma Community
College.
A cumulative grade point average of 2.00 in all coursework
applied to the associate degree, and a cumulative grade point
average of 2.00 in all TCC college-level courses.
No more than three physical education activity credits will apply
toward the degree.

OPTION A DEGREE

DTA Transfer Degree

This TCC degree is directly transferable to most Washington
baccalaureate institutions (four-year colleges and universities). The
Associate of Arts and Sciences is a general transfer degree
appropriate for a wide variety of major areas of study. Students
who complete this degree will normally have satisfied the General
Education (distribution) requirements and be granted junior
standing upon transferring to Washington baccalaureate
institutions. While this degree does not guarantee admission,
completion of the degree is a criterion for acceptance by many
colleges and universities.

At least one course (five credits) of the 90 credits applied
toward graduation must be a designated multicultural course.
Approved multicultural courses are identified on the Approved
Distribution Course List on page 48 and in the Credit Course
Descriptions on page 91 section. Students who plan to transfer to
The Evergreen State College or to the University of
Washington-Tacoma are strongly advised to include at least one
learning community (coordinated studies or linked course) as part
of their degree. See the distribution electives below.

BASIC REQUIREMENTS

15 CREDITS

MATH 136
MATH& 141
MATH& 142
MATH& 146
MATH 147

Inferential Statistics

Precalculus 1

Precalculus 11

Introduction to Statistics

College Algebra for Business and
Economics

MATH& 148
MATH& 151
MATH& 152
MATH& 153
MATH 220
MATH 238
MATH& 254

Business Calculus

Calculus 1

Calculus 11

Calculus 11

Linear Algebra

Elements of Differential Equations
Calculus IV

DISTRIBUTION REQUIREMENTS 60 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

ENGL& 101
ENGL& 102
or ENGL 103

English Composition I
Composition II: Argument & Persuasion

Composition I1I: Writing about Literature

QUANTITATIVE SKILLS (5 CREDITS)
Select from the courses listed below. Each of these courses
carries a prerequisite of MATH 95, MATH 140 or TMATH 100.
MATH& 107
MATH& 131
MATH& 132

Math in Society
Math for Elementary Education 1
Math for Elementary Education 2
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Individual credits may be counted in only one distribution area.

Humanities (15 credits): Select courses from the Humanities
section of the Approved Distribution Course List on page 48.
Courses must be selected from at least two disciplines. No more
than five credits of performance/skills course(s) can be used to
satisfy this requirement.

Social Sciences (15 credits): Select courses from the Social
Sciences section of the Approved Distribution Course List on
page 48. Courses must be selected from at least two disciplines.

N atural Sciences (15 credits): Select courses from the Natural
Sciences section of the Approved Distribution Course List on
page 48. Courses must be selected from at least two disciplines

and must include at least two laboratory courses.

Multicultural (5 credits): Select one course from the
Multicultural section of the Approved Distribution Course List
on page 48. (See NOTE on Distribution List.)

Physical E ducation (3 credits): Any three activity credits. No
more than three PE activity credits apply toward the degree.

Distribution E lectives (7 credits): Distribution electives must
be selected from courses listed under Basic Requirements,
Humanities, Social Sciences, or Natural Sciences. Students are
advised to take at least one writing intensive course (other than a
written communication skills course) as part of their degree
requirements and electives. Approved Writing Intensive courses
are designated at the end of the Approved Distribution Course
List on page 48 and in the course description section.

OTHER COLLEGE-LEVEL ELECTIVES 15 CREDITS

All elective credits must be selected from coutrses numbered 100

or above. PE activity credits cannot be used as electives.




TOTAL: 90 CREDITS
DT A: Direct Transfer Agreement
See Approved Distribution Course List on page 48.

OPTION B DEGREE

This TCC degree option is awarded in fields of study for which the
transfer requirements of a four-year college or university differ
significantly from TCC’s Option A requirements and no major
related degree exists.

Option B degrees are designed to transfer only to specific
programs within specific four-year colleges or universities. Students
who are uncertain where they will transfer or which
program/major they will pursue should consult with their advisors.
Such students may be better served by pursuing Associate in Arts
and Sciences Option A degrees or other major-related transfer
degrees.

Students who know to which programs and institutions they
plan to transfer and are interested in Option B degrees, should
consult with advisors at their intended transfer institutions
regarding program requirements. They should also be assigned to a
designated TCC Option B faculty advisor for their specific
major-related areas, preferably by the end of their first TCC year.

Two quarters before TCC graduation, Option B students
should complete the Option B application forms, available from
the Enrollment Services credentials evaluator, Bldg. 7. The Option
B applications must be signed by student’s Option B advisors and
include copies of the requirements or recommendations published
by the four-year institutions or written recommendations by an
undergraduate departmental advisor of the four-year institutions.
Students’ Option B advisors can assist with these forms.

While Option B advisors provide assistance, students pursuing
Option B degrees are responsible for securing adequate assurances
from their four-year institutions that their Option B programs will
be accepted by the transfer institution.

BRIDGE PROGRAM-OPTION B

Tacoma Community College’s Bridge Program is presented in
partnership with The Evergreen State College—Tacoma
(TESC-Tacoma). This liberal arts curriculum is intended for
students interested in pursuing bachelor’s degrees at The Evergreen
State College. Courses included in this degree can be transferred on
a course-by-course basis to other colleges and universities. Students
who fulfill the requirements of this Associate in Arts and Sciences -
Option B degree are eligible to apply to the upper-division
baccalaureate degree program at Evergreen’s Tacoma or Olympia
campuses.

The Bridge program provides a unique learning experience.
The program of studies follows TCC’s associates transfer degree,
omitting the physical education requirement. Bridge students who
wish to earn the direct transfer degree in order to transfer to other
Washington colleges and universities may choose to complete three
physical education activity credits on TCC’s main Tacoma campus.
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Bridge Program courses are offered in the evening at the
TESC-T campus at 1210 So. Sixth Avenue. For more information,
call the Bridge Program Advisor, Margaret Robinson, at
253.566.5366 or TESC-T at 253.680.3000.

BASIC REQUIREMENTS

15 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)
ENGL& 101 English Composition I
ENGL& 102 Composition IT: Argument and

Persuasion

QUANTITATIVE SKILLS (5 CREDITS)

MATH& 146 Introduction to Statistics

DISTRIBUTION REQUIREMENTS 75 CREDITS

HUMANITIES (15 CREDITS)
CMST& 101, ENGL 280 and HUM& 101

SocIAL SCIENCES (15 CREDITS)
SOC& 101, ANTH& 100 and PSYC& 100

NATURAL SCIENCES (15 CREDITS)
ENVS& 101
SCI 105

MULTICULTURAL (5 CREDITS)
ANTH& 206

HUMAN DEVELOPMENT (3 CREDITS)
HD 101

INFORMATION TECHNOLOGY (5 CREDITS)
CU 105

DISTRIBUTION ELECTIVE (5 CREDITS)
HUM 120

GENERAL ELECTIVES (12 CREDITS)
TCC courses numbered 100 level and above

TOTAL: 90 CREDITS

See Approved Distribution Course 1ist on page 48.
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ASSOCIATE IN BIOLOGY

(DTA/MRP Transfer Degree)
This TCC degree is designed for students who intend to transfer to
Biological Science majors at baccalaureate institutions.

Many classes required for this degree are offered only once or
twice a year. Students should work closely with faculty advisors to
plan their programs of study, including elective courses.

The Associate in Biology degree satisfies General Education
requirements of baccalaureate institutions. Students who transfer
with the Associate in Biology degree may be required to complete
some additional requirements during their junior and senior years
as required by individual institutions.

DEGREE COMPLETION REQUIREMENTS

e A minimum of 90 quarter credit hours in courses numbered 100
or above.
At least 30 applicable credits earned at Tacoma Community
College.
A cumulative grade point average of 2.00 in all coursework
applied to the degree and a cumulative grade point average of
2.00 in all TCC college-level courses.
At least one course applied to the degree must be an approved
multicultural course. Approved multicultural courses are
identified on the Approved Distribution Course List on page 48,
and in the Credit Course Descriptions on page 91.

BASIC REQUIREMENTS 15 CREDITS

BIOL& 221 Introduction to Evolution, Ecology and
Biodiversity

BIOL& 222 Introduction to Cellular and Molecular
Biology

BIOL& 223
CHEM& 161
CHEM& 162

CHEM& 163

Introduction to the Biology of Organisms
General Chemistry w/Lab I

General Chemistty w/Lab II

General Chemistry w/Lab III

COLLEGE-LEVEL ELECTIVES 15 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)
ENGL& 101 English Composition I

ENGL& 102 Argument and Persuasion

QUANTITATIVE SKILLS (5 CREDITS)
MATH& 151 Calculus I

60 CREDITS

DISTRIBUTION REQUIREMENTS

HUMANITIES (15 CREDITS)
e Sclect humanities courses from the Approved Distribution

Course List on page 48.

e Seclect courses from at least two different disciplines.

e No more than five Humanities credits of foreign language or
performance skills classes can be used to satisfy this

requirement.

SocIAL SCIENCE (15 CREDITS)

e Select social sciences courses from the Approved Distribution
Course List on page 48.

e Select courses from at least two different disciplines.

NATURAL SCIENCES (30 CREDITS)

TACOMA COMMUNITY COLLEGE | 2013-2014 CATALOG

e Seclect remaining college-level courses to reach a total of 90
credits
Selected courses must include two elective physical education
credits
Select no more than five elective credits from courses that do
not appear on the Basic Requirements Distribution List for the
Associate in Arts and Sciences degree or the Approved
Distribution Course List on page 48.

TOTAL: 90 CREDITS
DTA: Direct Transfer Agreement
MRP: Major Related Program
See Approved Distribution Course List on page 48.




ASSOCIATE IN BUSINESS

(DTA/MRP Transfer Degree)
This TCC degree is designed for students who intend to transfer to
business schools at baccalaureate institutions.

Students who complete the Associates of Business degree are
normally granted junior standing upon admission to four-year
colleges and universities. However, admission to schools of
business is highly competitive, and completion of the Associate in
Business degree does not guarantee admission.

In addition to the required courses for the Associate in
Business degree, some baccalaureate institutions have unique
graduation requirements. Many institutions require foreign
language for admission, which can be used to satisfy humanities
requirements and/or electives in TCC’s Associate in Business
degree. Students pursuing this degree are encouraged to work
closely with TCC advisors familiar with business transfer

requirements.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the Associate in Business Degree

and prerequisite courses for transfer to four-year university

Business Degtree Programs, students will be able to:

e Discriminate between different business forms and take into
consideration the ethical and other constraints of differing
business structures in selecting the appropriate form to conduct
a business enterprise.

Employ a group process to explain the relationship of supply
and demand in assessing the impact these factors have on the
price of goods and services.

Using a wide variety of electronic tools, explain the differences
between and the information communicated on the balance
sheet, income statement, and statement of owners’ equity when
making business decisions.

Interpret, analyze, and quantify business information.

DEGREE COMPLETION REQUIREMENTS

e 90 quarter credit hours in courses numbered 100 or above.

e At least 30 applicable credits must be earned at Tacoma
Community College.
A cumulative grade point average of 2.00 in all coursework
applied to the degree and a cumulative grade point average of
2.00 in all TCC college-level courses.
At least one course applied to the degree must be an approved
multicultural course. Approved multicultural courses are
identified on the Approved Distribution Course List on page 48
and in the Credit Course Descriptions on page 91.

BASIC REQUIREMENTS

20 CREDITS

College Transfer 4

ENGL& 101
ENGL& 102
or ENGL 103

English Composition I

Argument and Persuasion

College Composition: Writing about
Literature

QUANTITATIVE SKILLS (10 CREDITS)

MATH 147 College Algebra for Business and
Economics

MATH& 148 Business Calculus

DISTRIBUTION REQUIREMENTS 65 CREDITS

HUMANITIES (15 CREDITS)

Select courses from at least two disciplines on the Approved
Distribution Course List on page 48. Select no more than five
credits of performance/skills course(s).

SOCIAL SCIEN CE (15 CREDITS)
ECON& 201
ECON& 202
Select one additional Social Science course in a discipline other

Micro Economics
Macro Economics

than Economics, from the Approved Distribution Course List
on page 48.

MULTICULTURAL
One of the Humanities or Social Science courses from the above
Distribution Areas, or the Elective course selected in the section
below, must be an approved multicultural course. Approved
multicultural courses are identified on the Approved Distribution
Course List on page 48.

NATURAL SCIEN CES (10 CREDITS)
Select two courses from two disciplines on the Approved
Distribution Course List on page 48. At least one course must be
a lab science.

STATISTICS (5 CREDITS)
BUS 256 (preferred)  Statistical Analysis

or MATH&146 Introduction to Statistics

BUSINESS (20 CREDITS)
ACCT& 201
ACCT& 202
ACCT& 203 Principles of Accounting 111
BUS& 201 Business Law

Principles of Accounting I
Principles of Accounting IT

COLLEGE-LEVEL ELECTIVES 5 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

Elective courses must be numbered 100 or above.

TOTAL: 90 CREDITS
DTA: Direct Transfer Agreement MRP: Major Related Program
See Approved Distribution Course List on page 48.
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ASSOCIATE IN ELEMENTARY EDUCATION

(DTA/MRP Transfer Degree)

This TCC degree is directly transferable to most Washington
baccalaureate institutions. Students who complete the degree have
the minimum preparation for consideration for admission to
Washington State’s elementary education teacher preparation
programs.

Students who complete the Associate in Elementary Education
normally will be granted junior standing upon admission to
four-year colleges and universities. However, some baccalaureate
institutions and university departments have unique graduation
requirements. Some institutions require foreign language for
admission, which can be used to satisfy humanities or elective
requirements for TCC’s Associate in Elementary Education degree.

Successful completion of courses for this degree does not
guarantee admission to a university college of education. Additional
criteria, such as grade point average, leadership activities, prior
classroom experience, and community service, such as volunteer

tutoring may also be used in making admission decisions.

PROGRAM LEARNING OUTCOMES:

Upon completion of the Associate in Elementary Education

degree, students will be able to:

e Evaluate personal strengths and weaknesses and analyze the
implications these have on becoming a professional educator.
Research and document current trends and issues in education
for use in upper division critical thinking and collaborative
problem solving.

Document, analyze, and participate professionally in field
experiences in fulfillment of transfer requirements.
Recognize and explain appropriate terminology, educational
strategies, and Common Core State Standards (CCSS)
requirements to create learning environments that address

students' diverse needs.

DEGREE COMPLETION REQUIREMENTS:
90 quarter credit hours in courses numbered 100 or above.
At least 30 applicable credits must be earned at Tacoma
Community College.
A cumulative grade point average of 2.00 in all coursework
applied to the degree, and a cumulative grade point average of
2.00 in all TCC college-level courses.
At least one course applied to the degree must be selected from
the list of approved multicultural courses in the Approved
Distribution Course List on page 48 and in the Credit Course
Descriptions on page 91.

BASIC REQUIREMENTS

20 CREDITS

ENGL& 101
ENGL& 102
or ENGL 103

English Composition 1

Argument and Persuasion

College Composition: Writing about
Literature

QUANTITATIVE SKILLS (10 CREDITS)
MATH& 131 Math for Elementary Education I
MATH& 132 Math for Elementary Education 11

DISTRIBUTION REQUIREMENTS 50 CREDITS

HUMANITIES (15 CREDITS)
CMST& 220 Public Speaking
MUSC 120 Music in the Classroom
ot MUSC 100
or MUSC& 105 Music Appreciation
ART 180 Atrt for Elementary Education
ot ART& 100

Fundamentals of Music

Art Appreciation

SOCIAL SCIEN CES (20 CREDITS)
Required (15 credits):

EDUC& 205 Intro. to Education (w/field expetience)

Select U.S. History

Select World Civilization or non-Western History
Recommended (5 credits): Economics, Geography, Political
Science, Psychology, Sociology or additional History.

Note: WSU, CWU and SM require:

PSYC& 200 Lifespan Psychology

NATURAL SCIEN CES (15 CREDITS)
Select Biology
Select Oceanography, GEOG 205, or GEOG 210
Select Chemistry or Physics

Course must include two laboratory sciences

ADDITIONAL REQUIREMENTS 20 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)
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MULTICULTURAL (5 CREDITS)
EDUC 220 Diversity in Education
or SOC 262, ANTH& 206

PHYSICAL EDUCATION (3 CREDITS)
PE 295 PE for Elementary Teachers

or 3 PE activity credits

ELECTIVES (12 CREDITS)
Select additional content courses, such as, social sciences,
humanities, sciences, or mathematics, in order to meet
endorsement competencies and/or satisfy requirements for
academic majors. Recommended:

ENGL 280 Children’s Literature
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TOTAL: 90 CREDITS
DT A: Direct Transfer Agreement MRP: Major Related Program
See Approved Distribution Course List on page 48.
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ASSOCIATE IN PRE-NURSING

(DTA/MRP Transfer Degree)

TCC’s Associate Degree in Pre-Nursing DTA/MRP is a two-year
program designed for students who plan to transfer to a Bachelor
of Science in Nursing program (BSN) at four-year universities.
Students who complete the pre-nursing degree and meet the
minimum GPA requirement for the BSN program to which they
plan to apply, will have met the prerequisites of most Washington
upper-division nursing programs. However, admission to BSN
programs is highly competitive, and completion of the pre-nursing
associate degree does not guarantee admission.

The Associate in Pre-Nursing degree is intended for students
who wish to take science and general education classes at Tacoma
Community College to prepare to transfer to four-year colleges and
universities to earn a Bachelor of Science in Nursing (BSN)
degrees.

Students who complete this track are not eligible to take the
National Council Licensure Examination (NCLEX) for registered
nursing until they complete BSN programs. Students who prefer to
become registered nurses directly upon completing their associate
degrees should talk with TCC advisors about TCC’s Associate

Degtree in Nursing.

DEGREE REQUIREMENTS:

e 90 quarter credit hours in courses numbered 100 or above.

e Atleast 30 applicable credits must be earned at Tacoma
Community College.

e A cumulative grade point average of 2.00 in all coursework
applied to the degree, and a cumulative grade point average of
2.00 in all TCC college-level courses.

PREPARATION
While in high school, students should complete all available
courses in mathematics, chemistry and biology.

PROGRAM PLANNING

Students should meet with advisors as soon as they are admitted to
Tacoma Community College. Prerequisites for many courses are
offered only once or twice a year and/or are sequential, so timely
program completion depends on careful quarterly class selection.
Certain colleges and universities have additional admission
requirements. For example, some universities require two years of
high school foreign language or two or three quarters of college
foreign language, additional college-level math, practical experience
in a healthcare setting, or specific additional courses. It is important
to consult catalogs, websites and four-year college advisors eatly in

the process.
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BASIC REQUIREMENTS 15 CREDITS

WRITTEN COMMUNICATION SKILLS (10 CREDITS)
ENGL& 101
ENGL& 102
or ENGL 103

English Composition 1

Argument and Persuasion

College Composition: Writing about
Literature

QUANTITATIVE SKILLS (5 CREDITS)
MATH& 146 Introduction to Statistics

DISTRIBUTION REQUIREMENTS 75 CREDITS

HUMANITIES (15 CREDITS)
CMST& 220 Public Speaking
Select two additional courses from the Humanities section from
the Approved Distribution Course List on page 48. At least one
course must be selected from a discipline other than
Communication Studies (CMST). Select no more than five
credits of performance/skills coutses and no more than five

foreign language credits.

SOCIAL SCIEN CES (15 CREDITS)
PSYC& 100 General Psychology
PSYC& 200
SOC& 101

Lifespan Psychology
Introduction to Sociology

NATURAL SCIEN CES (37 CREDITS)
BIOL& 160 General Cell Biology
CHEM& 121
CHEM& 131
NUTR& 101
BIOL& 241 & 242
BIOL& 260

Introduction to Inorganic Chemistry
Introduction to Organic Biochemistry
Human Nutrition
Human Anatomy and Physiology 1, 2
General Microbiology
ADDITIONAL REQUIREMENTS (8 CREDITS)

PE 100 (2 credits) Total Fitness

PE Activity (1 credit)

Electives (5 credits)

TOTAL: 90 CREDITS
DTA: Direct Transfer Agreement MRP: Major Related Program
See Approved Distribution Conrse List on page 48.




ASSOCIATE OF SCIENCE DEGREE

(AS-T Transfer Degree)

This TCC degree is designed for students who plan to transfer to
specific science majors at four-year colleges or universities.
Students pursuing this degree are required to select a field of
specialization from the approved list and will be assigned TCC
advisors who understand the specialization requirements.

Many classes required for the Associate of Science Degree are
offered only once or twice a year. Students should work closely
with Associate of Science advisors to plan their programs of study,
including elective courses.

This degree does NOT satisfy all General Education
requirements of baccalaureate institutions. Like native students
who begin science studies at four-year colleges and universities as
freshmen, students who transfer with Associate of Science degrees
will typically be required to complete some general education

requirements during their junior and senior years.

DEGREE COMPLETION REQUIREMENTS:

e Minimum of 90 quarter credit hours in courses numbered 100 or
above.
At least 30 applicable credits must be earned at Tacoma
Community College.
A cumulative grade point average of 2.00 in all coursework
applied to the degree and a cumulative grade point average of
2.00 in all TCC college-level courses.
At least one course applied to the degree must be an approved
multicultural course. Approved multicultural courses are
identified on the Approved Distribution Course List on page 48
and in the Credit Course Descriptions on page 91.

BASIC REQUIREMENTS

15 CREDITS

College Transfer 45

At least one of the courses selected above for Humanities or
Social Science must be an approved multicultural course.
Approved multicultural courses are identified on the Approved
Distribution Course List on page 48 and in the Credit Course
Descriptions on page 91.

SPECIALIZATION COURSES 40-75 CREDITS

Select a set of courses, approved by the department, the science
division, and the registrar, that meet your specialization
requirements. See the details of approved specializations on page
45.

COLLEGE-LEVEL ELECTIVE
COURSES

0-30 CREDITS

WRITTEN COMMUNICATIONS SKILLS (5 CREDITS)
ENGL& 101

English Composition 1
QUANTITATIVE SKILLS (10 CREDITS)

MATH& 151 Calculus T

MATH& 152 Calculus 11

or above, with advisor approval

HUMANITIES & SOCIAL SCIENCES
DISTRIBUTION REQUIREMENTS 15 CREDITS

Select five Humanities credits from the Approved Distribution
Course List on page 48.

Select five Social Sciences credits from the Approved
Distribution Course List on page 48.

Select five additional Humanities or Social Sciences credits from
the Approved Distribution Course List on page 48.

Select remaining college level courses to reach a total of 90
credits. The number of credits in this category depends on the
number of credits in your specialization courses.

Select no more than five credits in this category from courses
that do not appear on the Basic Requirements for the Associate
in Arts and Sciences degree or the Approved Distribution Course
List on page 48.

PE activity courses cannot be used as electives.

Specializations approved at the time of printing are published
below.

TOTAL: 90-110 CREDITS
See Approved Distribution Course List on page 48.

SPECIALIZATION COURSES

Biological & Chemical Engineering

ENGR& 104 (5 credits) is highly recommended for this
specialization and partially satisfies Section 2 Social Science credits.
In addition, the following course sets fulfill the specialization
requirement of the Associate of Science degree and are appropriate
for students studying Biological or Chemical Engineering. This
specialization requires a total of 98 credits.

Specialization Courses (68 credits)

o PHYS& 221, 222,223 (18 credits).

e MATH& 153, MATH 238 (10 credits).

e CHEM& 161, 162, 163, 261 (20 credits).

e Seclect four additional courses from the following electives list:
ENGR& 204, 224; MATH 220, MATH& 254; BIOL& 222, 223;
CS 142; ENGL& 235; CHEM& 262 (20 credits). One of the
additional courses must be either CHEM& 262 or BIOL& 222.
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e This specialization allows no credits in Section 4 (Electives).

Biology

The following course set fulfills the Specialization Requirement of

the Associate of Science degree and is appropriate for students
studying biological sciences, including biology, botany,
microbiology, molecular biology, and zoology.

Specialization Courses (50 credits)
BIOL& 221, 222, 223 (15 credits).
CHEM& 161, 162, 163, 261, 262, 263 (30 credits).
MATH& 153 or MATH& 146 (5 credits).
Select 10 credits in Section 4 (Electives) to reach a total of 90
credits. PHYS& 114, 115 or PHYS& 221, 222 are strongly

recommended as elective courses.

Chemistry

The following course set fulfills the Specialization Requirement of

the Associate of Science degree and is appropriate for students
studying chemistry.

Specialization Courses (53 credits)
CHEM& 161, 162, 163, 261, 262, 263 (30 credits).
MATH& 153 (5 credits).
PHYS& 221, 222, 223 (18 credits).
Select 7 credits in Section 4 (Electives) to reach a total of 90
credits.

Computer & Electrical Engineering

ENGR& 104 (5 credits) is highly recommended for this
specialization and partially satisfies Social Science degtee
requirement. ENGR& 114 is also highly recommended as an
elective course under Section 2 Humanities courses. In addition,
the following course set fulfills the Specialization Requirement of
the Associate of Science degree and is appropriate for students
studying Computer or Electrical Engineering. This specialization
requires a total of 103 credits for the degtee.

Specialization Courses (73 credits)

CS 142, 143, ENGR& 204 (15 credits).
PHYS& 221, 222, 223 (18 credits).
MATH& 153, MATH 220, 238 (15 credits).
CHEM& 161 (5 credits).
Select four additional courses to be chosen from the following
electives list (20 credits):

0 ENGR& 214, 215, 224

0 ENGL& 235

0 MATH& 254

0 BIOL& 222

0 CHEM& 162

e This specialization allows for no elective credits.

Computer Science

The following course set fulfills the Specialization Requirement of

the Associate of Science degree and is appropriate for students
studying computer science.
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Specialization Courses (48credits)

CS 142, 143 (10 credits).

PHYS& 221, 222, 223 (18 credits).

MATH& 153, 220 and one of the following: MATH 238,
MATH& 254 (15 credits).

Science course approved by a computer science advisor (5
credits).

Select 12 elective credits to reach a total of 90 credits. MATH&
146 and MATH 238 are highly recommended elective courses.

Earth Sciences
The following course set fulfills the Specialization Requirement of

the Associate of Science degree and is appropriate for students

studying earth sciences such as geology.

Specialization Courses (43 credits)

MATH& 153 (5 credits).

CHEM& 161, 162, 163 (15 credits).

PHYS& 221, 222, 223 (18 credits).

GEOL& 101 (5 credits).

Select 17 elective credits to reach a total of 90 credits.
GEOG/ENVS 210 is recommended.

Engineering*
ENGR& 104 (5 credits) is highly recommended for this
specialization and partially satisfies the Social Science degree

requirement. In addition, the following course set fulfills the

Specialization Requirement of the Associate of Science degree and

is appropriate for students studying engineering.

Specialization Courses (63 credits minimum)

CS 142 (5 credits).
PHYS& 221, 222, 223 (18 credits).
MATH& 153, MATH 220, 238 (15 credits).
CHEM& 161, 162 (10 credits).
This specialization requires 15 credits from the following list.
Selection depends on the intended engineering major. These 15
credits must be approved by an engineering advisor.
0 ENGR& 114, 214, 215, 224, 225
0 ENGL& 235
0 CHEM& 163, 261, 262
0 BIOL& 221, 222, 223 (Bioengineering only)
0 MATH& 254 (required for UW transfers)
This specialization allows for no elective credits.
* The engineering specialization requires 63 credits. However, in some
cases this will not satisfy entry requirements for specific baccalaureate
engineering departments. Most students are advised to complete one of the
specialized engineering Associate of Science degrees, rather than this general
engineering Associate of Science degree.

Environmental Sciences

The following course set fulfills the Specialization Requirement of

the Associate of Science degree and is appropriate for students

studying environmental science.

Specialization Courses (46 credits)




CHEM& 161, 162, 163 (15 credits).
BIOL& 221, 222, 223 (15 credits).
MATH& 146 or BUS 256 (5 credits).
PHYS& 114 (6 credits).
GEOL& 101 (5 credits).
Select 14 credits in Section 4 (Electives) to reach a total of 90
credits. Selection from the following courses is strongly
recommended:
0 GEOL 179 or OCEA 179 or ENVS 179 (3 credits)
0 ENVS 210 or GEOG 210 (5 credits)
0 Humanities or Social Science (5 credits)

Physics

The following course set fulfills the Specialization Requirement of
the Associate of Science degree and is appropriate for students
studying physics.

Specialization Courses (53 credits)

e PHYS& 221,222,223 (18 credits).

e MATH& 153, MATH 220, 238, MATH& 254 (20 credits).

e CHEM& 161, 162 (10 credits).

e CS 142 (5 credits).

e Select seven credits in Section 4 (Electives) to reach a total of 90
credits. ENGR& 104 is highly recommended to satisfy the Social
Sciences degree requirement or as an elective.

Mechanical, Civil, Aeronautical, Industrial and Material Science
Engineering

ENGR& 104 (5 credits) is highly recommended for this
specialization and partially satisfies the Social Science degree

requirement. ENGR& 114 is also highly recommended as an

elective course under Section 2 Humanities courses. In addition,
the following course set fulfills the Specialization Requirement of
the Associate of Science degree and is appropriate for students
studying Mechanical, Civil, Aeronautical, Industrial or Material
Science Engineering. This specialization requires a total of 108

credits.

Specialization Courses (78 credits)
o ENGR& 214, 215, 225 (15 credits).
e PHYS& 221, 222, 223 (18 credits).
o MATH& 153, MATH 220, 238 (15 credits).
e CHEM& 161, 162 (10 credits).
Select four additional courses: ENGR& 114, 204, 224; CS 142;
ENGL& 235; MATH& 254 (20 credits).
This specialization allows for no elective credits.
See Approved Distribution Course List on page 48.
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APPROVED DISTRIBUTION COURSE LIST

Each Associate Degree includes basic English and math
requirements, which are identified with the degree descriptions. All
transfer degrees also include Humanities, Social Sciences, Natural
Sciences and Multicultural Distribution Requirements. Courses that
satisfy Distribution Requirements for these degrees are identified
below.

This list applies to TCC’s Associate in Arts and Sciences,
Associate in Business, Associate in Elementary Education,
Associate in Pre-Nursing, Associate in Biology, and Associate of
Science degrees.

(P/S) = Performance/ Skills conrses nse a mix of lecture, gnided activities,

and individnal projects as teaching and learning methods. These courses

often include creative projects and performances. Typical performance/ skills
conrses include: studio art, music ensembles and creative writing courses.

HUMANITIES

ANTH& 207 Linguistic Anthropology

ART& 100 Art Appreciation

ART 101 Art Basics

ART 102 ‘Two-Dimensional Design (P/S)

ART 103 Three-Dimensional Design (P/S)

ART 105 Beginning Drawing (P/S)

ART 106 Drawing (P/S)

ART 110 Beginning Graphic Design (P/S)

ART 111 Intermediate Graphic Design (P/S)

ART 131 Beginning Ceramics (P/S)

ART 146 Beginning Photography (P/S)

ART 147 Intro. to Digital Photography (P/S)

ART 150 Beginning Printmaking (P/S)

ART 156 Beginning Painting (P/S)

ART 172 Beginning Sculpture (P/S)

ART 180 Art for Elementary Teachers

ART 199 Gallery Viewing Lab

ART 201 History of Western Art: Ancient

ART 202 History of Western Art: Medieval and
Renaissance

ART 203 History of Western Art: Baroque
through Modern

ART 258 Watercolor (P/S)

CMST& 101 Introduction to Communications

CMST 110 Multicultural Communications

CMST& 220 Public Speaking

ENGL& 220 Introduction to Shakespeare

ENGL 234 Introduction to Mythology and Folk
Stories

ENGL 242 Contemporary Non-Western Literature

ENGL& 244 American Literature I

ENGL& 245 American Literature II
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Ametican Literature 111

Themes or Social Issues in
Fiction/Drama/Poetry

The Bible as Literature

Children’s Literature

English Literature: From Beowulf
through Shakespeare

English Literature: From Donne
through Blake

Contemporary American Literature
Creative Writing — Fiction (P/S)
Creative Writing — Poetty (P/S)
Literatures of Diversity

Writing the Autobiography
Engineering Graphics

Native American History
American History, American Film
Introduction to Humanities
Introduction to Pacific Rim Cultures
Introduction to Humanities 1
Introduction to Humanities 11
Introduction to Humanities 111
The American Multicultural Arts
Experience

Introduction to Film

Introduction to Film Production
Themes/Topics in Humanites
The City

Fundamentals of Music

Music Appreciation

Wotld Music

Introduction to Digital Music
Music in the Classroom

Class applied Music: Guitar (P/S)
Class Applied Music: Piano I (P/S)
Class Applied Music: Piano II (P/S)
Class Applied Music: Piano III (P/S)
Private Vocal or Instrumental
Instruction (P/S)

Music Theory I

Music Theory 11

Music Theory 111

'TCC Singers I (P/S)

TCC Voices I (P/S)

Gospel Choir (P/S)

Orchestra I (P/S)

Symphonic Band (P/S)

Jazz Band (P/S)
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MUSC 230 Private Vocal or Instrumental HIST& 147 U.S. History 11
Instruction HIST& 148 U.S. History 111

MUSC 251 TCC Singers II (P/S) HIST 210 History of Modern Europe
MUSC 252 TCC Voices II (P/S) HIST 211 History of China
MUSC 260 Otchestra IT (P/S) HIST& 214 Pacific Northwest History
M