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Date Submitted: __________________________ Date Required: ____________________________
Requestor’s Name: _______________________________ Email: _____________________________   
Committee & Chair Name(s): __________________________________________________________
Detailed Explanation of Request (including total amount requested and how funds will be used):
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
You will be the contact for any vendors, but the Office of EDI will be the payor.  Funds will be distributed at the time of need (rather than as a lump sum).  Please list (to the best of your knowledge) the vendors that need to be paid, the dates they need to be paid by, as well as their contact information.
Vendors to be used: 
Name and date to be paid: _____________________________________Phone #: __________________
Name and date to be paid: _____________________________________Phone #: __________________
Name and date to be paid: _____________________________________Phone #: __________________
Name and date to be paid: _____________________________________Phone #: __________________
Send completed requests to nboes@tacomacc.edu
***PLEASE NOTE***
ALL Funding requests needs to be completed in their entirety. Partial requests will be returned to sender for completion. Please attach all supporting documentation (including quotes, reservations, links to items etc.)  Once a decision has been made, it will be communicated by email.
***Please allow 14 business days for request to be reviewed***
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